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Duty Judge Email: mke.dutyjudge@wicourts.gov

1. Duty ADA Review

- TheAffidavit and Search Warrant must be eviewed and approved by theDuty ADA before
submission to the nighttime duty judge. Once approval is received and noted in the w§rpaoceed

to step 2.
o Exception: OWI-related warrants donot require ADA approvalinless the incident involves
an injury.

2. ldentify the Duty Judge

» Call Dispatch to obtain the name of tlseheduled Duty Judge. Upon obtaining the name of the duty
judge, input this information into the warrant,Je® the time and signature line blank.

3. Prepare and Send Documents

Before emailing, ensure the following:

1) The Affidavit and Search Warrant are in PDFfat.

2) The Affidavit is signed.

3) The Affidavit is notarized.

4.) All blanks in the Search Warrant are filledimcluding the Judge’s name and date. Do
not fill in the signature line or time.

5.) Place your name and a contact number where you may beimmediately reached by

theduty judgein the email.

Once the preceding steps are complateil thenotarized Affidavit and Warrant asPDF attachments to:
mke.dutyj udge@wicourts.qov.

4. Notify Dispatch

- After emailing the documentsall Dispatch and advise that th&ffidavit and Warrant have been sent
to mke.dutyjudge@wicourts.gov.




