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Attorney Referral Process

	Step 1

Submit Referral Packet
	Attorneys complete and submit the official MHTC Referral Packet (links below), ensuring all required sections and documentation are included.  Send the following forms to the Court Coordinator (paulita.payton-murphy@wicourts.gov).  

Referral Packet Cover Page.docx
Referral Form.docx
ROI release for MHTC.docx
MKE BHS ROI.docx
Waiver of ExParte Contact.docx



	Step 2

Risk Assessment (O-RAS)
	Ensure an ORAS assessment is completed.  If not, please schedule the assessment.  Attorneys may assist in ensuring client attendance.

https://outlook.office365.com/book/JusticePointTADBookings@JusticePoint.org/



	Step 3

Mental Health Assessment

	If eligible, the court coordinator will schedule the participant for a clinical mental health assessment with a psychiatry resident from the Medical College of Wisconsin.

	Step 4

Service Referrals (if needed)

	If the client is not connected to services, a Community Access to Recovery Services (CARS) referral or other community-based support services (such as housing, AODA, etc.) will be initiated.

	Step 5

Staffing Review
	The MHTC team (Judge, DA, PD, case managers, and program staff) reviews referral materials, assessments, and eligibility during admissions staffing.  
· The ADA will draft the MHTC agreement and forward it to the attorney.
· This is the time the parties should be negotiating the appropriate type of MHTC contact (DPA vs. enhanced probation) and condition.
· Attorney, please discuss the agreement with your client as soon as possible and inform the ADA/Court Coordinator of the decision.
· If a client agrees to participate, the Court Coordinator will work with the Court Clerk to schedule the Admissions Hearing/MHTC Entry Date.
· Defense attorneys–if your client is an SPD client and you don’t want to stay with the client throughout MHTC, contact Attorney Paige Styler (StylerP@opd.wi.gov) so we can make sure the case is not a conflict.  If your client was not SPD-appointed and you don’t plan on staying with the client after entry, you may contact Attorney Styler to see if the client would qualify for SPD services.

	Step 6

Admission Hearing
	If approved, an admission hearing is scheduled before the MHTC judge.  Attorneys must ensure that all necessary court documents are filed at least 2 days in advance. After the client enters MHTC (plea/DPA/sentencing), the case may be transferred if the client qualifies for SPD services. 

	Step 7

Program Enrollment

	Upon acceptance, participants begin programming, including court appearances, treatment adherence, case management, and monitoring.



*Tip for Attorneys:  The more complete the referral packet (treatment records, housing status, client’s motivation for change), the faster the process moves forward.


Paulita Payton-Murphy
MHTC Coordinator
821 W. State Street; Rm. 308
(414) 278-5395
paulita.payton-murphy@wicourts.gov
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