
Modification Motion  ▪ Contents  ▪ Page 1 of 1 
Revised 09-19-12 

Packet 

16 

Modification 

Motion 

PLEASE NOTE: This packet is designed to help 

pro se litigants with family law procedures. While 

the information contained in this packet is about 

legal issues, it is not legal advice.  The packet is not 

a substitute for legal advice from an attorney and 

the Courts will not be lenient towards you simply 

because you are representing yourself 

Every effort has been made to provide packets with 

forms and procedures that are current. However, 

because of the rapidly changing nature of the law, 

there is no guarantee of the accuracy or reliability 

of every form or process identified within the 

packet. Some forms and procedures may be obsolete 

or in the process of revision. 

If you have questions that this packet does not 

answer, it is in your best interests to talk to an 

attorney. 

The Milwaukee Justice Center's Family Law Help 

Desk is available to help fill out forms, if needed. 

Information on that service is included in this 

packet. 

Extra copies of forms designated FA, CV or GF are 

available on-line at http://wicourts.gov. Use the tab 

for Forms-Circuit Court. 

Packet Contents 

Instructions 

MJC Information 

Forms 
• Motion and Notice of Motion FA 4170

Available in ROOM 104- Courthouse 

• Waiver of Fees Affidavit  CV 410

Available on-line at http://wicourts.gov or 

in Room G-9 Courthouse 

• Admission of Service  FA 4119

• Affidavit of Service FA 412

http://wicourts.gov/
http://wicourts.gov/


The Milwaukee Justice Center
Milwaukee County Courthouse | 901 North 9th St, Milwaukee, WI 53233
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• Divorce
• Child	Support
• Legal	Custody
• Visitation

• Physical
Placement

• Name	Changes

Family Law Forms Clinic (Room G-9)
Volunteer	assistance	with	family	law	forms	for:

Hours (Clinics close PROMPTLY at listed time)
Monday
Tuesday
Wednesday
Thursday
Friday

8:30am-12pm | 1pm-4pm
8:30am-12pm | 1pm-4pm 
8:30am-12pm | 1pm-4pm 
8:30am-12pm

| 1pm-4pm

Volunteers	do	NOT	provide	legal	advice. Clinic	stops	taking	walk-ins	once	the	sign-in	list	is	full.
For	an	informational	message,	call	(414)	278-2910.

Family Law Appointments 
(Rm. G-9) for Part 2 Divorce ONLY
In	Wisconsin,	 the	divorce	process	happens	 in	 two	
parts.	If	you	have	completed	the	first	step,	the	MJC	
can	help	you	with	paperwork	for	the	second	step	of	
divorce	by	appointment	ONLY.

To schedule an appointment:
(414)	278-2912

You	will	 not	 get	 a	 final	 court	 date	until	 you	have	
turned	your	Part	2	paperwork	into	the	court.

• Family	Law
Matters

• Landlord-
Tenant

• Probate
• Small	Claims
• Large	Claims

Legal Advice & Referral Clinic (Room G-9)
Marquette	Volunteer	 Legal	Clinic,	 staffed	 by	 vol-
unteer	 attorneys	 and	 law	 students.	 Provides	 free,	
confidential,	and	brief	legal	advice	and	referrals	for	
Milwaukee	County	Circuit	Court	civil	legal	matters.	
This	includes:

Hours 

This clinic fills up quickly.
For a message on other locations and hours, call:

(414) 288-6912

Thursday
Friday

Sign in at 1:30pm (clients seen from 2pm-4pm)
Sign in at 8:30am (clients seen from 9am-11am)

Clinic	stops	taking	walk-ins	when	the	sign-in	list	is	full.
Services	are	on	a	walk-in	basis,	and	meant	to	be	a	brief,	
one-time	 consultation.	 Attorneys	 cannot	 take	 cases	 or	
provide	ongoing	legal	services.	We	also	cannot	see	you	
more	than	once	for	the	same	legal	issue.

MJC Services are only for those without an attorney.
Due to high demand for services and limited volunteer capacity, we cannot guarantee all clients will be seen

Parenting Conferences
Attorney facilitators, working with a law student, assist 
parents to discuss issues of custody, placement and 
child support with a goal of completing an agreement. 
Child Support Services is also present to discuss child 
support orders, arrears and calculations.

To request an appointment:
(414) 278-2912



   

 

 

Packet 16 

Instructions 

And  

Overview 

 

 

This information is to help you to ask a court to change an existing family court order when you and the other 

party do not agree on the change.  When using these forms, you are acting as your own lawyer.  You have to 

do everything a lawyer would do.  Courthouse employees can answer your questions about procedures, but 

they cannot fill in your forms, handle your case, or give you legal advice.  That is an attorney’s job.  These 

materials are NOT a substitute for legal advice.  It is always better to have an attorney help you, because 

there are questions and legal issues that can come up in any case. 

A motion is your request that the court take some action in your case.  Generally speaking, before the court 

can change an existing order, things now must be substantially different than when the court made the order.  

For example, the income has changed or the child is much older.  Some changes are NOT legally enough to 

allow a court to change orders; for example, changing your mind after have agreed to something or having 

more debt.  Some types of orders, like property division or a waiver of maintenance, are NOT modifiable.  The 

statutes dealing with modifying court orders are found in 767.451 Stats (revising custody and placement) and 

767.59 Stats (revising support and maintenance).  As the person asking for the change, you have to present 

evidence of the change to the court.  If you have questions regarding the requirements for modifying an order, 

you should review the statutes or speak to a lawyer. 

 

 

 

 

 

Modification  

Motion 
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FEES 

The fee to file your motion is $30.00 for child support/maintenance motions and $50.00 for 

custody/placement motions.  If you are asking to modify both support and custody/placement, you only pay 

the $50.00 fee.  There may also be fees relating to service (see below).  Filing fees and certain service fees can 

be waived with an approved fee waiver. 

 

PREPARING THE MOTION PAPERS 

1. Fill in all 3 pages of the motion.  Make sure to print and use black ink.  Sign and date the motion. 

2. Make 5 photocopies of all 3 pages of the motion. 

3. If requesting a fee waiver, fill out Form CV 410 Petition for Waiver of Fees and Costs.  You must also 

bring with you a month’s worth of pay stubs or proof of public benefits (this can be obtained in the 

Legal Resource Center, Room G9).  

4. Room 609 (Chief Judge’s Office) – Submit completed Form CV 410 along with pay stubs or proof of 

benefits.  The Clerk in Room 609 will make a decision to approve or deny your request. 

5. Room 104 – File your motion.  If you have an approved fee waiver, show it to the cashier.  If not, pay 

the appropriate filing fee (cash, checks and credit cards accepted). 

 

SCHEDULING YOUR COURT DATE 

1. Room 707 – Take your motion and the copies to get a court date. 

a. If your motion is about custody or placement, consider asking for mediation before your 

hearing date.  There is a form for this available in Room 707 

2. Room 101 – Deliver a copy of the papers to Child Support Services (if instructed). 

 

SERVING THE PAPERS 

You must make arrangements to have a copy of the motion legally served on the other party.  This is very 

important and must be done according to court rules.  The other party must be served at least 5 business days 

before the date of the hearing (8 days if you are serving by mail).  There are several ways to serve the other 

person, but remember YOU CANNOT BE THE PROCESS SERVER. 

1. Personal service – Sheriff’s Department (Safety Building, Room 102 – use the skywalk on the first floor 

of the courthouse).  The Sheriff only serves people in Milwaukee County.  There is a fee for this. 

2. A third party, who is over 18 and lives in Wisconsin, can serve the papers.  He/She has to complete an 

Affidavit of Service. 

3. The other person can accept the papers voluntarily if he/she signs an Acknowledgement of Service. 

4. Certified Mail, Return Receipt Requested – However, if you use this method and the other party 

doesn’t appear, the court may not hear the case on that date and may require some other type of 

service. 

5. If you do not know the party’s address, the Office of Child Support Services is willing to mail a copy of 

the papers to the most recently verified address for you.  There is a $25 fee for this. 
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ATTENDING THE HEARING AND GETTING AN ORDER 

1. You must appear for your hearing. 

2. Your case will not be heard if the other party has not been served. 

3. Bring to the hearing: 

a. Proof that the other person was served. 

b. Your copy of the motion you filed. 

c. Proof to support your request.  For example, check stubs, doctor bills, or school records. 

4. Be on time for your hearing and check in with the clerk or bailiff 

5. Be prepared to tell the commissioner exactly what you are asking the court to order, and why. 

6. The commissioner will write up an order after listening to you and the other party.  Usually you will 

receive a copy at the time of the hearing, although sometimes it will be mailed to you. 

7. If you disagree with the commissioner’s order, you have 15 business days from the date the order is 

signed to file a motion for review before the assigned judge (DE NOVO). 

 

These materials are made available to the public pursuant to the directives of Section 767.105 Stat. These 

instructions must be followed complete and correctly, or your case may not be heard as scheduled. 
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Milwaukee Justice Center, January 2017 
 

MODIFICATION MOTION—MILWAUKEE COUNTY 
(NOTICE OF MOTION AND MOTION TO CHANGE) 

 
FILING AND SERVICE FEES (may be waived with approved Fee Waiver) 

 $30:  for child support motions 

 $50:  for custody/placement motion OR combined child support/custody/placement motions 

 $75:  for service through the Milwaukee County Sheriff, if applicable 
 

FORMS and COPIES NEEDED 

 Notice of Motion and Motion to Change (Original document and 5 copies) 

 Affidavit of Indigency (“Fee Waiver”), if applicable (Original only) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION B:  Filing the Motion 
Complete the following steps in order.  

 Bring the original motion and all copies to Room 104 (Clerk of Court) 
o Show approved fee waiver or pay the filing fee 

 File original motion and all copies to get a court date in Room 707 (Family Court 
Commissioner) 

o Write in court date on all copies 

 If you are trying to change child support or arrears, take a copy to Room 101 (Child 
Support Service) 

 Serve the other party a copy of the motion 
o If the other party lives in Milwaukee County, you can serve through the 

Milwaukee County Sheriff’s Department (Safety Building, Room 102) 
o If you are unable to use the Milwaukee County Sheriff, you may attempt service 

in one of the following ways: 
 Sheriff’s Department in the county where the other party lives 
 A private process server  

o CHILD SUPPORT MOTIONS ONLY: Certified Mail with an Affidavit of Mailing.   
Child Support Services can do this ($25) if they have an address for the other party  

SECTION C:  Attending Your Hearing 
 

 Prepare evidence you want to present.  Print out anything you want the court to see. Do 
not expect the court to look at your phone or laptop.  Bring one copy of any evidence for 
each party (including the Child Support Office, if applicable), the court, and yourself.  

 Attend your hearing. Arrive early. Dress nicely. Act respectfully.  Do not bring children! 

SECTION A:  Requesting a Fee Waiver 
If you intend to request that the Court waive the filing and service fees, complete the following 
steps.  If you are not requesting a fee waiver, move to Section B. 
 

 Get Proof of Income or Proof of Public Assistance 
o The Milwaukee County Law Library (Room G-8) can help print proof of FoodShare 
o Other proof of income/assistance (1 mo. worth of pay stubs, SSI/SSDI statement, 

etc.) must come from your records or the issuing agency 

 Take notarized fee waiver AND proof of income / public assistance to Room 609 (Chief     
                  Judge’s Office) 



Petitioner/Joint Petitioner A:        

Respondent/Joint Petitioner B:        
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This form shall not be modified, It may be supplemented with additional material. 
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Enter the name of the 

county in which the 

original case was filed. 

STATE OF WISCONSIN, CIRCUIT COURT,  

       COUNTY 

 
 

Check marriage or 

paternity.  If paternity, 

enter initials of child. 

 

IN RE: THE  MARRIAGE    PATERNITY OF         

Petitioner/Joint Petitioner A  

       
Name (First, Middle and Last) 

       
Current Mailing Address 

       
City                                            State                     Zip       Daytime Phone Number 

-vs- 
 

Enter the name, address 

and daytime phone 

number of the petitioner or 

joint petitioner from the 

original case file. 

On the far right, mark the 

box for the change(s) you 

are requesting and enter 

the original case number. 
Notice of Motion and 

Motion to Change: 
 Legal Custody 

 Physical Placement 

 Child Support 

 Maintenance 

 Arrears Payment 

 Other:        
 

 

 
Case No.        

 

Enter the name, address, 

and daytime phone 

number of the respondent 

or joint petitioner from the 

original case file. 

Respondent/Joint Petitioner B  

         
Name (First, Middle and Last) 

       
Current Mailing Address 

       
City                                             State                     Zip       Daytime Phone Number 

The State of Wisconsin (Child Support Agency)  

 is  

 is not a party to this action. 

Check if the State of 

Wisconsin is a party or 

not.  If you are unsure, 

you may call your local 

Child Support Agency. 

   

 
NOTICE OF MOTION  

Enter the name of the 

person to whom this 

motion is directed. 

TO         

 You are notified that at the following date and time:  

For Court Use Only:  

This section will be 

completed by the court.   

Before        

Location        

         

Date        Time         a.m.    p.m.,  

or as soon as the matter may be heard. 

 

I will be asking the court to change the existing order in this case as indicated below.  

If you object to this motion, you need to appear and say so.  Otherwise, the court may proceed 

without you and grant the request. 

 

 

You may contact the office of the family court commissioner for written information on 

modifying and enforcing court orders or judgments. 
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 MOTION 

Check A if you are 

requesting a change to 

physical placement, list 

the children affected, 

check 1-4 and/or 5 and/or 

6 and complete the 

necessary information.  

Indicate if you have or 

have not attempted 

Mediation. If you have, 

indicate the date of the 

Mediation session. 

1. MODIFY as follows: 
 A. Physical Placement Order(s) (time with children) for the following children:  

       

 1) from primary physical placement with [Name of Parent]        

 to primary placement with [Name of Parent]    

 2) from shared placement to primary placement with [Name of Parent]        

 3) from primary placement to shared placement. 

 4) from the current shared placement schedule (if any) to a new shared 

placement schedule. 

The requested placement schedule for the changes in 1-4 above is as follows:  

       

  

 See attached 

 5) to require placement with [Name of Parent]        

  be   supervised.     unsupervised. 

 6) Other:        

 See attached 
The other party and I  attempted mediation on [Date]       . 

     have not attempted mediation for this issue. 
 

Check B if you are 

requesting a change to 

legal custody, list the 

children affected, check 1, 

2, or 3 and complete the 

necessary information. 

 B.  Legal Custody (decision making) for the following children:  
       

 1) to joint legal custody with both parents. 

 2) to sole legal custody with [Name of Parent]         

 3) Other:         
 See attached 

 

Check C if you are 
requesting changes to child 
support orders.  
 
In 1, enter the amount and 
frequency of the current 
payment and check 
whether it includes a 
deviation for health 
insurance.  In 2, check a, 
b, or c. 
 
Check 1 or 2, indicate 
deviation information. 

 C. Child Support  

1) that is currently $       per        that  

 a. does not include a deviation for health insurance or any other reason.  

 b. does include a deviation of $           upward     downward for 

health insurance. 

2) to a new amount beginning                   to be paid by [Parent]          

to [Parent]         

 a. based on state child support standards determined by the court.  

 b. a new set amount of $         per       . 

 c. held open (no payment). 

I request that this new amount 

 1. not include a deviation for health insurance or any other reason.  

 2. include a deviation of $            upward     downward as 

a cash contribution for health insurance. 
 

Check all that apply in D 
or E, and complete all 
relevant information for 
each section checked. 

 D. Maintenance (Spousal Support) that is currently $       per        to 

 1) an amount beginning       , 20      to be 

determined by the court based on current income. 

 2)  a new set amount of $       per       beginning       , 

20     . 

 E. Arrears payment that is currently $       per        to 

 1) an amount beginning        , 20       to be determined by the 

court. 

 2) a new set amount of $       per       beginning       , 

20     . 

 
 

 
I will be able to provide documentation to the court that supports my request.  
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NOTICE: Both parties must bring a fully completed, dated, and signed Financial 

Disclosure Statement to court. 

In F, enter any other 

changes you may have.  

 F. Other change(s):       

                               

In 2, enter the date the 
current court order or 
judgment was signed by a 
court official. 

 See attached 

2. The court order that I am asking to be modified was dated       . 
 

In 3, check all that apply 
in A-I.    If F or G, enter 
the party’s information 
that has changed. If other, 
enter the change in 
circumstance that has 
prompted you to bring this 
Motion. 

3. This request is based on the following substantial change in circumstances that have 

occurred since the entry of the prior court order in this case. 

 A. A child who was living with the other parent is now living with me. 

 B. A child is no longer eligible for child support because the child has reached age 

18, or is over 18 but under 19, and is no longer pursuing a course of education 

leading to a high school diploma or its equivalent. 

 C. One of the parties has or will be moving to a different residence. 

 D. The parties are no longer living together.  

 E. There is not a placement schedule and the parties cannot agree. 

 F. Employment or work shift of         has changed. 

   both parties has changed. 

 G. Income or wages of         has changed. 

   both parties has changed. 

 H. The availability or cost of health insurance has changed. 

 I. The party to whom maintenance is owed has remarried. 

 J. Other:        

 

Describe the facts that 

justify the change you 

want.  Attach additional 

pages, if necessary. 

 

This is a substantial change in circumstances because:  

       

  

  

 See attached 

 

 

If you require reasonable accommodations due to a disability to participate in the court process, please 

call:        at least ten working days prior to the scheduled court date. Please note 

that the court does not provide transportation. 
 

Sign and print your name. 
 
Enter the date on which 
you signed your name. 
 
NOTE:  This signature 
does not need to be 
notarized. 

 
 
►        

Signature 

       
Print or Type Name 

       
Date 

 
 
A copy of this Notice of Motion and Motion must be served upon all other parties at least  
5 business days before the date of the hearing.  If service is by mail, it must be mailed at least  
8 business days before the date of the hearing.  See the Service Packet (FA-5000) for more 
information. 



Petitioner/Joint Petitioner A:        
Respondent/Joint Petitioner B:         

FA-4119V, 05/17  Admission of Service   §801.10(4)(c), Wisconsin Statutes 

This form shall not be modified.  It may be supplemented with additional material. 
Page 1 of 1 

Enter the name of the 

county in which this case 

is filed. 

STATE OF WISCONSIN, CIRCUIT COURT,  

       COUNTY 
 

 

Enter the name of the 

petitioner.  If joint 

petitioners, enter the name 

of Petitioner/Joint 

Petitioner A. 

 

IN RE: THE MARRIAGE OF 
 

Petitioner/Joint Petitioner A  

       
Name (First, Middle and Last) 
 

 and 
 

 

 
Admission of Service 

 

 

Case No.        

Enter the name of the 

respondent.  If joint 

petitioners, enter the name 

of Respondent/Joint 

Petitioner B. 

Respondent/Joint Petitioner B  

       
Name (First, Middle and Last) 

 

Enter the case number. 

 

 
 

Check the box for each 
document that is being 
served.   

On [Date]        I received a copy of the following documents: 

 

  Authenticated Summons and Petition  

 
If one of the documents is 
an Order to Show Cause, 
enter the date [month, day, 
year] the Order To Show 
Cause was signed by a 
court official. 

  Order to Show Cause and Affidavit for Temporary Order [Dated]        

 

  A blank Financial Disclosure Statement 

 

  Proposed Marital Settlement Agreement/Order [Dated]        

 

  Order to Appear [Dated]        

 

  Motion/Order to Show Cause for Contempt [Dated]        

 

  Motion/Order to Show Cause to Change:        [Dated]        

 

   Requirement to attend parent education 

 
If other, enter the name of 
the document. 

  Other:        

 

   Other:        

 

   Other:        

 

 
The party who is 
voluntarily accepting the 
documents must sign and 
print their name. 
 
They must enter the date on 
which the Admission was 
signed. 
 
Note: This signature does 
not need to be notarized. 

 

 

►       
Signature 

       
Name Printed or Typed 

       
Date 
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STATE OF WISCONSIN, CIRCUIT COURT,        COUNTY For Official Use 

 

 

 

       

 

-vs.- 

 Amended 

 

Petition for Waiver of 
Fees and Costs - 

Affidavit of Indigency 

       

 

Case No.        

 
UNDER OATH, I STATE THAT because of poverty, I am unable to pay    any filing and service fees, including the 

electronic filing fee, or        , in 

this action, proceeding, or appeal, or to give security for those fees, and request waiver of those fees.  I am attaching 

a copy of my pleading in this matter. 
 

Complete Section 1 if you receive aid from any of the programs listed. 
If you do not receive aid, complete Section 2 only. 

 
Section 1. 

 I currently receive 

 Supplemental security income.  Relief funded under §59.53(21), Wis. Stats.  Medical assistance. 

 Food stamps/FoodShare.  Relief funded under public assistance. 

 Benefits for veterans under §45.40 (1m) or 38 USC 501-562. 

 Legal representation from a civil legal services program or a volunteer attorney program based on indigency. 

Name of program:        

 Other means-tested public assistance:        

My financial situation  has  has not changed since I became eligible for this program. 
 

If you checked the “has” box, and such changes would make you ineligible for the program(s) if you 

applied today, you must complete Section 2. 
 

Section 2. 
1. I  am  am not married. 

 

2. I  am  am not employed. Name of employer:        

 

3. I earn [Gross pay] $         weekly.  every 2 weeks.  twice monthly.  monthly. 

 My take-home pay [after taxes and deductions] is $        per pay period. 

 

4. I receive gross monthly income totaling the amount of $        from 

  Pension  Social security  Unemployment compensation 

  Disability  Student loans/grants  Other:        

 

5. I have the following cash assets: 

  Savings accounts: $         Cash: $        

  Checking accounts: $         Money owed me: $        

 

6. I have the following other assets: 

  Vehicle-Yr./Make:        $         Household furnishings: $        

  Vehicle-Yr./Make:        $         Equity in real estate: $        

  Other individual assets valued over $200 each:        $        

 

7. My household consists of myself and        others: 

 Full name:        Relationship to me:        Under age 18  Yes  No 

 Full name:        Relationship to me:        Under age 18  Yes  No 

 Full name:        Relationship to me:        Under age 18  Yes  No 

 Full name:        Relationship to me:        Under age 18  Yes  No 

 Full name:        Relationship to me:        Under age 18  Yes  No 
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8. The other members of my household have gross monthly income totaling the amount of $        from 

  Wages  Social security  Relief funded under public assistance  Food stamps/FoodShare 

  Pension  Student loans/grants  Unemployment compensation  Supplemental security income 

  Disability  Relief funded under §59.53(21), Wisconsin Statutes  Support/maintenance 

  Other:        
 
9. I have the following debts: Amount: Monthly Payment: 

 a. Mortgage/Rent $               

 b. Auto loan $               

 c. Credit cards $               

 d. Other:        $               

e.        $               
 
10. I have the following unusual expenses, other than ordinary living expenses: 

      

 

 

State of          

County of        

Subscribed and sworn to before me on        

 

  
Notary Public/Court Official 

       
Name Printed or Typed 

My commission/term expires:        

I understand that if my financial situation changes, 

I must notify the court immediately. 

 

  

Signature 

       
Print or Type Name 

       
Date of Birth 

       

Address 

       
Phone Number 

       
Date 

 
 

 

 

 

 

 

  



Petitioner/Joint Petitioner A:        
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FA-4120V, 05/18  Affidavit of Service  §801.10, Wisconsin Statutes 
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Enter the name of the county 

in which this case is filed. 

STATE OF WISCONSIN, CIRCUIT COURT,  

       COUNTY 
 

 
 

Enter the name of the 

petitioner.  If joint 

petitioners, enter the name of 

Petitioner/Joint Petitioner A. 

 

IN RE: THE  MARRIAGE   PATERNITY OF         
 

Petitioner/Joint Petitioner A  

       
Name (First, Middle and Last) 

 and 

 

Enter the name of the 
respondent.  If joint 
petitioners, enter the name of 
Respondent/Joint Petitioner 
B. 

 
Affidavit of Service 

 

Case No.        

Respondent/Joint Petitioner B  

       
Name (First, Middle and Last) 

Enter the case number. 

 

 UNDER OATH I STATE: 
Note: A party to this action 

cannot serve the documents 

on the other party.   

 
I am an adult resident of Wisconsin, Illinois, Iowa, Michigan, or Minnesota.   

 

I am not a party to this action. 

  

 On [Date]        , 20      at [Time]         a.m.    p.m. 
After the documents have 

been served, the person 

serving the documents must 

complete the information.  

Enter the date [month, day, 

year], time and the address at 

which the documents were 

served.   

 

At [Address]        

       

 

I served a copy of the following documents: 
 

 Authenticated Summons and Petition  
 

 Order to Show Cause and Affidavit for Temporary Order [Date]       , 20      

Check the boxes indicating the 

specific documents that were 

served.   

 

 A blank Financial Disclosure Statement  

 
If one of the documents is an 

Order to Show Cause, enter 

the date [month, day, year] 

the Order To Show Cause 

was signed by a court 

official. 

 Requirement to attend parent education  

 

 Order to Appear 

 

 Other:        

 
If other, enter the name of 

the document. 
 Other:        

 

  Other:        

 

Enter the name of the party 

to whom the papers were 

served. 

personally by delivering to and leaving these documents with the person served whom I know 

to be        

 

Take Notice: You must 

complete this task. 

At the time of service, I signed my name, time, date, place and manner of service and upon 
whom service was made on the copy that was served. 

 

 



Petitioner/Joint Petitioner A:        
Respondent/Joint Petitioner B:        
Affidavit of Service Page 2 of 2 Case No.         

FA-4120V, 05/18  Affidavit of Service §801.10, Wisconsin Statutes 

This form shall not be modified.  It may be supplemented with additional material. 

Page 2 of 2 

STOP! 
Take this document to a Notary Public BEFORE you sign it. 

 

After you, the server, have 

been sworn by a Notary 

Public, sign and print your 

name and date the document 

in front of the Notary Public. 

 

       

Signature 

       

Name Printed or Typed 

       

Address 

       

Phone Number 

       

Date 

 

Have the Notary Public sign 

and date. 

State of          

County of         

Subscribed and sworn to before me on        

       
Notary Public/Court Official 

       
Name Printed or Typed 

My commission/term expires:        

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

CV-410B, 05/17 Order on Petition for Waiver of Fees/Costs §§757.675(3), 757.69(2m) and 814.29, Wisconsin Statutes 

This form shall not be modified. It may be supplemented with additional material. 
 

STATE OF WISCONSIN, CIRCUIT COURT,        COUNTY  

 

 

 

       

 

-vs- 

 Amended 

 

Order on Petition for 
Waiver of 

Fees and Costs  
 

       

 

Case No.        

 
THE COURT FINDS AND ORDERS:  
 

Upon reviewing the petition of [Name]        for waiver of fees and costs, this petition is 

 1. GRANTED because the court finds the requestor is currently indigent.  The action may be commenced or 

defended without payment of filing fees, including the electronic filing fee.  The sheriff shall serve all 

necessary documents without payment of service fees.  The requestor may be required to pay these fees if 

the court later determines the requestor has the ability to pay.   

 

 2. GRANTED for waiver of        .  The requestor may be required to 

pay fees if the court later determines the requestor has the ability to pay.   

 

 3. DENIED because the court finds the requestor is not indigent, but is currently not able to pay filing or service 

fees.  This action may be filed by the Clerk and all necessary documents may be served by the sheriff 

without prepayment of fees.  Such fees must be paid no later than       . 

 

 4. DENIED because the court finds 

 requestor is not indigent.    the allegation of poverty to be untrue.   

  requestor is a prisoner and is required to use form CV-438 or CV-440. 

 requestor has not stated a meritorious claim, defense, or appeal upon which the court may grant relief: 

 [Brief explanation]         

 Other:        

 

 

BY THE COURT: 
 

 
DISTRIBUTION: 
1. Clerk of Circuit Court 

 
  

Circuit Court Judge/Circuit Court Commissioner 

 

       
Title (Print or Type Name if not eSigned) 

 

       
Date 
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