APPENDIX J — PROCEDURES EOM FIXED ASSET MODULE CLOSE

Procedures — Monthly Close of Fixed Asset Module (with Abatement)

Update as of: November 20, 2025
Person Updating: Ken King - Central Accounting

Purpose of Procedure: Purpose of the procedure is for Comptroller’s Central Accounting group to post the monthly
system depreciation, close the Infor fixed asset system for the month-end (subsystem will then be open for the new
month) and post an abatement entry for certain depreciation posted during the month-end.

Frequency of Procedure: This procedure is done monthly, usually with the Infor system close on the 4™ workday of
the month. December has some additional reports that are run and then some additional steps to Close the system
for the year (see year-end fixed asset procedure for those steps).

Description of Procedure with Examples:

1. Notify users of end of month (EOM) timing. Typically, the email will be sent out about the 20'" of the month
to Comptroller’s department and Airport personnel responsible for updating fixed assets in the subsystem.
Notification is issued by Central Accounting. Users are asked to have all additions/disposals/transfers in the
system to an Unreleased/In Progress status and ready for Central Accounting release by the end of the first
workday of the month. This provides Central Accounting with 2 days to review and Release any changes.
Distribution of the email is to Paula Rice (Operating Assets), Michael Lau (Capital Assets), and Airport Fixed
Asset personnel (Lukas Bintz and team) with CC to their managers.

September 2024 Fixed Assets Close - Message (HTML)
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September 2024 Fixed Assets Close

i Repl & Reply All — F d
King, Kenneth © | € Reply | € Reply oward | | Kl
° To Rice, Paula; ' Maliter, Tami; @ Lau, Michael;  Bintz, Lukas; ' Xieng, Nkaujsaumyaj Wed 9/18/2024 8:22 AM

Ce Lausier, Tina; ' Baker, Charles
Good afternoon,

The schedule is to close the fixed asset module in CSF for the month of September 2024 on Friday October 4. Please have any additions or disposals you
would like to be effective in the system in September 2024 completed by noon on Wednesday October 2. The system should be open for October
activity starting on Tuesday October 8.

Thanks,

Ken King, CPA

Senior Accountant, Central Accounting
Phone: (414) 278-5012

Email: kenneth.king@milwaukeecountywi.gov

2. Change Unreleased assets to WIP. Generally, the Infor module will not calculate depreciation or allow the
month to be closed if assets are in the Unreleased or In Progress tabs. In Progress asset changes (these are
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changes that are not the creation of a new asset such as a transfer, disposal, or other update to an asset like
correction to the Asset Type) must be approved or rejected before the month can be closed. The In Progress
tab must be empty to close the month. Assets in the Unreleased tab are new assets that have been set up
but not yet Released by Central Accounting. If these assets are not ready to be Released at month end, their
status can be changed to Work In Progress on the Main tab (box highlighted below would be checked and the
update is Saved) and the asset can remain in the Unreleased tab. When at this status at the end of the
month the asset is not factored into the end of month depreciation entry. In the next month, Work In
Process assets will need to have any issues resolved and be unchecked so the asset can be Released.

= Asset 18490 - GMIA PARKING STRUCTURE EXPANSION (JOINT REPLAC #J  {J create From Template

Items Books Released Transactions Repairs Comments

‘ BLDGIMPGRT = ‘ L/‘ ‘ CAPITAL = ‘ CAPITAL PROJECTS FOR PROPRIETARY & IS FUNDs

Asset Group Asset Dimension Group
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Check Depreciation (typically done a day or two before the close). Once all assets in the Unreleased and In
Progress tabs are resolved, a preliminary Asset Depreciation Calculation is run for the month by Central
Accounting. Purpose is to check that the calculation works and comes up with a reasonable amount of
depreciation compared to prior months. The amount may vary from the prior month for multiple reasons
including: calculation is on exact days (so if the prior month was more/less days the results for the current
month will vary), assets could become fully depreciated, and additions made during the current month. This
is a high-level review and not intended to reconcile the month over month change. If result does not seem
reasonable further investigation would be warranted by Central Accounting. Clip below is the menu item
(highlighted) that launches the system depreciation report. Second clip is the report selections to
input/update, then click Submit. Use the “Old” version of the report which is the one titled like the clip
below.
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4. Saving File: The resulting file of depreciation by asset will appear in the Report Catalog on the Print Files tab.
Click “View” and open the resulting Excel file. The file should be exported to Excel and saved in the following
Central Accounting directory. H:\XLACCT\Accounting\202X\Fixed Assets\Depreciation\Depr Pre-Closing
Reports.
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7000/ USD 1 2022-06-30 MILWAUKEE COUNTY USDH Al uso Depreciation  Depreciation 18405 ISOTEMP 500 208V 60HZ N sL 80.03
7001|USD 1 2022-06-30 MILWAUKEE COUNTY USDH Al uso Depreciation  Depreciation 18406 200 LIFE SUPPORT GENEN sL 6,289.67 31,
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7004|USD 1 2022-06-30 MILWAUKEE COUNTY USDH Al uso Depreciation 18409 VOICEMAIL INFRASTRUC N sL 14,259.10 7,
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7010|USD 1 2022-06-30 MILWAUKEE COUNTY USD Al uso Depreciation  Depreciation 18452 FORD ESCAPE HYBRID AVN sL 439.13 1,
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Closing Module. Usually on the 4™ workday Central Accounting will schedule a time to close the fixed asset
module along with the other Infor subsystems. Follow the Infor procedures that are saved in the Central
Accounting Infor Item folder in Teams. Instructions for the fixed asset module are the file “8-Month End

Close Fixed Assets.docx”.
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King, Kenneth
Lausier, Tina
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King, Kenneth

6. Check Module Closed. When the closing steps for Infor are completed, verify the module has rolled to the
new month. This can be done by selecting the Staff Accountant role, going to Setup/Finance Enterprise
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Group/Maintenance and double clicking on the MKEC group option. From the resulting menu select “Entity”
and double click on Milwaukee County for the Entity. From the page that opens select the “System Control”
tab near the top. From the page that appears (see below) check that the “AM” system has a Valid Beginning
Date of the new month.

< C M % mingle-portal.inforcloudsuite.com/v2/MIIWAUKFECOUNTY_PRD/5a8b7a02-9f51-487f-8285-7e3822fd538d?favoriteContext=http... & ¥ -
@ Employee Wellness %@ CountyConnect @ New Tab n INFOR Authentication n nfor Training Authe... s Enterprise Resource... @ Infor PRD Login » 3 All Bookr
HH Infor CloudSuite Financials ~ X% v O Kenneth King

Staff Accountant < Entity 1
Q  Search Entity System Control
Address Codes
System Control N =
Enterprise Group O Entity System Curre... Control = ValidBeg... ValidEndDate OpenP... Closed... Closed P...  Period ...
D 1 AM Yes 9/1/2024 11/30/2024 3 2024 2024244 8,2024
— Finance Enterprise Group
D 1 AP Yes  9/1/2024 11/30/2024 3 2024 2024244 8,2024
Maintenance D 1 AR Yes  9/1/2024 11/30/2024 3 2024 2024244 8,2024
D 1 BL Yes  9/1/2024 11/30/2024 3 2024 2024244 8,2024
Chart Account Compare
D 1 cB Yes  9/1/2024 11/30/2024 3 2024 2024244 8,2024
1 SEER e O 1 PO Yes 9/1/2024 11/30/2024 3 2024 2024244 8,2024
& Inbasket O 1 PS Yes  9/1/2024 11/30/2024 3| 2024 2024244 8,2024
o O RJ Yes  9/1/2024 11/30/2024 3| 2024 2024244 8,2024
0 Notifications
20 ~

] Report Catalog

Closing files Saved. Saved files from the Close process include the pre-closing report which is the same as
the report as in Steps 3/4. Verify it has not changed (or the change is as expected). That copy is saved to
same directory as in Steps 3/4, with the closing date changed in the name. As part of the closing script
under Step 5 two versions of the Closing Report will be produced, one will be by Account Detail and the other
will be by Asset Detail (example below). Both should be checked to confirm the depreciation amount did not
change from the pre-Closing report and save to this directory. H:\XLACCT\Accounting\202X\Fixed
Assets\Depreciation\Closing Depr Reports
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Sheath o .

System Depreciation Entry Posting. As part of the module Closing process under step 5, Infor will create the
month-end system depreciation entry which appears at Released journal entry status until the next system
posting. Go to the Released journals tab in the Process Journals page under the Staff Accountant role. There

will be an “AM” system entry for the depreciation that was created by Step 5.

()

Kenneth King

Staff

PR Process Journals

)
Unrele: PendingApproval | Released | Posted  Deleted  Search

Global Ledger Released Journal List

Post Date

0 |core |2 w2 |7202  Normal Journal created by run group APODCOO0D008SS o ap JE
O |core |1 202 7202 Normal | 3% Journal created by run group o4aT No 9022 | c8 e
E CORE 1 2022 7.2022 Normal = 337 Journal created by run group CCAP20220718-245602 No 7/15/2022 | GL JE

Open the system depreciation entry and go to the Transactions tab.

CORE
CORE

CORE

Go to the three dots on the white menu

bar, select Options and Export to CSV. Export the entry lines to Excel. (note my Transactions screen has been
customized to include Account, Dimension 1, Dimension3, Dimension4, Dimension 6, Dimension 7, and

Dimension 8, these will be needed for the abatement entry). File is saved in the directory:

“H:\XLACCT\Accounting\202X\Fixed Assets\Depreciation\CSF Depreciation Posting”, with file name similar to

“Aug 2024 Depr CSF Posting.xlsx” (adjusted for month/year).
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11.

E=) Infor CloudSuite Financials ~ @ renneth king
o
: ; Joumal Control 1 CORE 0
=]
B Entity Ledger Year Period [ Posted
1 - Milwaukee County CORE - Core Ledger 2024 B,2024 @
= Journal  Description Journal Type Poar Nate
1061 Journal created by run group AM000000025782 Normal 8/31/2024
S System vent Last Updated
AM Asset Management Journal Entry 9/4/2024 6:25:30 PM
15}
b Main  Comments  Transactions  Totals  Totals By Transaction Currency  Related Documents  Close Management
B Transaction List =
[} Line Finance Structure Transac... Amount = Curre... Unit | Curre... | Event Options >
D 1 CORE -1 - 100 - 1000 - 72000 - Activity Code « Function Code - Reporting Category « Project/Job/Grant « 10001 « . B/31/2024 31168 0.00 0.00  USD DE
D 2| d ject/Job/Grant « 10001 = _ 8/31/2024 1734 0.00 0.00 | USD DE Depreciation Exper
O 3 Job/Grant « 10001 « . B/31/2024 2255 0.00 0.00 | USD DE Depreciation Exper
D 4 ject/JobjGrant « 10001 - . 8/31/2024 19.39 0.00 0.00 | USD DE Depreciation Exper
— e - - - - - I RS L - R -

Abatement Entry (needs to be completed before GL module is closed for the month, which is usually the
next morning). The Fixed Asset module posts depreciation for all the assets. While needed for GASB 34
purposes, General/Trust Funds are not charged depreciation for budgetary purposes. An additional entry is
done each month before the close to abate the depreciation in the General/Trust Funds by crediting a 7202X
account (which one will depend on the Agency/Org where the original depreciation was charged.) An
example of the monthly entry and the backup are at the following link Depreciation\CSF Depr Posting\Aug
2024 Depr CSF Posting.xlsx

Aug 2024 Depr CSFP... « Saved to this PC v £ search King, Kenneth Q cal
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68 176 CORE|1]630|6445|72000]| || |10077] || 08/31/2024 2,259.59 DE Summarized transaction CORE Released 72000 0077 "ea45 630
69 177 CORE|1|630|6446|72000| | | |]110077]| | 08/31/2024 104.17 DE Depreciation Expense 18365 CORE Released 72000 10077 "a46 530
70 178 CORE|1]630|6474|72000|| | ||10077] || 08/31/2024 83.21 DE Depreciation Expense 8401 CORE Released 72000 0077 ‘a7 630
71 179 CORE|1]6306552|72000]|||]10077] || 08/31/2024 71.71 DE Depreciation Expense 8389 CORE Released 72000 0077 6552 630
72 273 CORE|1|350|0321|72000| | | ||50003]| | 08/31/2024 8,516.76 DE Summarized transaction CORE Released 72000 's0003 ‘0321 ‘as0
73 274 CORE|1]950(0322|72000| | | | |50003] || 08/31/2024 67.47 DE Depreciation Expense 2132 CORE Released 72000 's0003 ‘0322 fo50
74 275 CORE|1]950(0331]72000] | || |50003] || 08/31/2024 64118 DE Depreciation Expense 18366 CORE Released 72000 50003 ‘0331 "as0
75
76
77 Depr Gen Funds 2,662,056.95
78 70029 Adj 50,143.38
79 2,712,200.33
80 Entry Check Total 2,712,200.33
81 Difference -
82
83
84 185 CORE|1]116|1162|72000] | | | |20026] || 08/31/2024 19.85 DE Depreciation Expense 17769 CORE Released 72000 20026 162 116
35 186 CORE|1]116|1163]72000] | | ||20026] || 08/31/2024 511.07 DE Summarized transaction CORE Released 72000 %0026 1163 "16
86! 187 CORE|1|116|1171]|72000] | | | |20026] | | 08/31/2024 3,557.09 DE Summarized transaction CORE Released 72000 20026 1171 116
87 188 CORE|1]116|1173]72000] | | | |20026] || 08/31/2024 41,891.16 DE Summarized transaction CORE Released :72000 :20026 :1173 :115
el 447AITAARALLEEIARAALLLL nr oot 4 - ana s a4 10

[ JE1061"] Depr Exp Items | Aug24 Depr Gen Non70017 | JE 370 2408DEPRABAT | Mapping Gen Func .. (5) & [4] ]

Abatement Entry Key Steps (note column references are based on my personalized Transaction tab, each
person’s may be slightly different). Open the Excel file from previous Step and perform the following:
a. Change the name of the depreciation posting entry tab from CSF to “JEXXXX”, using the system
journal number of the system depreciation entry from Infor.
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file://///fi01wpchc/cntrlacct$/data/accounting/XLACCT/Accounting/2024/Fixed%20Assets/Depreciation/CSF%20Depr%20Posting/Aug%202024%20Depr%20CSF%20Posting.xlsx
file://///fi01wpchc/cntrlacct$/data/accounting/XLACCT/Accounting/2024/Fixed%20Assets/Depreciation/CSF%20Depr%20Posting/Aug%202024%20Depr%20CSF%20Posting.xlsx

b. Open the prior month’s entry file and copy from it the entry and mapping tabs. Rename the entry
tab for the current month and update the header.
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350 " 70017 7 993 o933 72025 Depr Abatement Aug 2024 Gen Funds 7171
351 " 70017 7 993 " goas 72026 Depr Abatement Aug 2024 Gen Funds 8,516.76
352 " 70017 7 993 ” o933 72026 Depr Abatement Aug 2024 Gen Funds 67.47
353 " 70017 " ge3 7 geas 72026 Depr Abatement Aug 2024 Gen Funds 641.18
354 I 10030 I 998 r 9830 30003 Depr Abate Aug 2024 Non-70017 Funds 46,156.36
355 " 10077 7 908 | os77 30003 Depr Abate Aug 2024 Non-70017 Funds 3,988.02
356 " 70017 7 993 7 o933 72029 Depr Abate Aug 2024 Non-70017 Funds 50,143.38
357
358
359
360 D
361 E
» JE1061 Depr Exp Items Aug24 Depr Gen Non70017 | JE 370 2408DEPRABAT | Mappin ... ® K1l [
Ready % Accessibility: Investigate C& pisplay Settings i3] B ——h——+ 0%

c. Make a copy of the system depreciation entry tab exported from CSF (JEXXXX tab) and rename to use
as the “Depr Exp Items” tab for the current month. On the “Depr Exp Items” tab sort the entry lines
by the Account number and delete those that are not Depreciation Expense lines (accounts 72000
and 72015).

d. Onthe “Depr Exp Items” tab sort the 72000/72015 account lines by Fund/Agency/Org. Split the list
so the non-General/Trust funds are at the bottom and the General/Trust funds depreciation lines are
at the top. Will need to cut and paste the Trust Fund 50003 lines from the bottom of the list up with
the General funds lines.

e. Copy the subtotals and non 70017 groupings from the prior month file (cells C177 to D181 in the Aug
2024 file) and update any formulas if the number of lines changed. Cell D178 will need to come from
the “Aug24 Depr Gen Non70017” tab (change formula when that tab is done below).
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,O Search

File Home Insert Page Layout Formulas Data Review View Automate Help Infor Acrobat | &
Ii_r] & Calibri YoM == EI iy General «| | [El conditional Formatting ¥ | EHInsert ~
s [~ B I U~ A AN | == v $ % 9 [ Format as Table ~ ?Delete Editing | Analyze Addoine
- o8 | A = 5= $e ] [iZZ Cell Styles ~ [t Format v Data
Clipboard 5 Font & Alignment 5 MNumber & Styles Cells Analysis Sensitivity Add-ins
H178 - F
A B € D H I J M o]
Transaction Primary D
1 Line ~ Fii Structure n Date . A - Eweni - Description - | Ledgel - Status - Accoun ~
168 176 CORE |1|630|6445|72000] | | | |10077]| | 08/31/2024 2,259.59 DE Summarized transaction CORE Released 72000 "
169, 177 CORE|1]630]6446]72000] | ||110077]]] 08/31/2024 104.17 DE Depreciation Expense 18365 CORE Released 72000 "¢
170 178 CORE |1|630|6474|72000] | | | |10077]| | 08/31/2024 83.21 DE Depreciation Expense 8401 CORE Released 72000 "
171 179 CORE|1|630|6552|72000] | | | |10077]| | 08/31/2024 71.71 DE Depreciation Expense 8389 CORE Released 72000 "
172 273 CORE|1[950]0321[72000( | ||]50003| ]| 08/31/2024 8,516.76 DE Summarized transaction CORE Released 72000 5t
173 274 CORE|1]950]0322|72000] | | | |50003]| | 08/31/2024 67.47 DE Depreciation Expense 2132 CORE Released 72000 st
174 275 CORE|1]950]0331|72000] | | | |50003]| | 08/31/2024 641.18 DE Depreciation Expense 18366 CORE Released 72000 st
175
176
177 Depr Gen Funds 2,662,056.95
178 70029 Adj 50,143.38
179 2,712,200.33
180 Entry Check Total 2,712,200.33
181 Difference -
182
183
184 185 CORE|1]116]1162|72000] | | ||20026] | | 08/31/2024 19.85 DE Depreciation Expense 17769 CORE Released 72000 "t
185 186 CORE|1]116|1163|72000] | | | |20026| | | 08/31/2024 511.07 DE Summarized transaction CORE Released 72000 "t
186 187 CORE|1[116]1171]72000]| ||20026] || 08/31/2024 3,557.09 DE Summarized transaction CORE Released 72000 "t
187 188 CORE|1]116]1173|72000] | | [ |20026] | | 08/31/2024 41,891.16 DE Summarized transaction CORE Released :72000 :2(
AR T annar L o o1 4 N A

T T IE 1061 Depr Exp Items | Aug24 Depr Gen Non70017 | JE 370 2408DEPRABAT | Mappin .. &) : [4]

On the “Depr Exp Items” tab, in columns AB and AC copy the headers and the formulas from the
prior month file to calculate the Abatement Account based on the mapping table on the Mapping
Gen Funds tab. Update the formula in column AC to pull from the current month file. Copy the
formula down for all the General/Trust Fund lines. Column AB, the Abatement Fund, is 70017 for all

the lines.

,O Search .
File Home Insert Page Layout Formulas Data Review View Automate Help Infor  Acrobat
f’lj & Calibri Y1 | == E ap General ~ | [l conditional Formatting v | &H Insert ~
3 B I U~ AA | == v @ B2 Format as Table ¥ X Delete —

Paste [‘B 154 = = $ /6 2 7 - Editing | Analyze
- - O A =3 (P 3 -8 fiZ Cell Styles ~ [t] Format v v Data
Clipboard ] Font [ Alignment [ Number [ Styles Cells Analysis

H178 - J

M 0 P R s u w Y AB AC AD AE
Di Di i Di Di i Di i Ab Ab

1 Status ~ A ~ nl -/ 3 . 4 né - n8 - PostDate - Fund A t

2 |Released 72000 o001 1000 "100 08/31/2024 70017 72020
3 |Released 72000 o001 1091 109 08/31/2024 70017 72020
4 |Released 72000 ooor 1120 112 08/31/2024 70017 72020
5 |Released 72000 o001 1131 113 08/31/2024 70017 72020

B r r r r

6 |Released 72000 10001 1141 114 08/31/2024 70017 72020
7 |Released 72000 Mooor 1144 114 08/31/2024 70017 72020
8 Released 72000 0001 1197 115 08/31/2024 70017 72020
N . r____ F___ r___ ro__ PR A P
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g. Make another copy of the “JE XXXX” tab to use as the “Aug24 Depr Gen Non70017” tab for the
current month, updating naming for the current month/year. On the new tab, sort the entry lines by
Account number and delete those that are not Accum Depr lines (accounts 17xxx).

h. On the “Aug24 Depr Gen Non70017” tab sort the remaining 17XXX lines by Fund. Split the data after
Fund 10077 and insert about twelve blank lines where fund 10077 ends and fund 20026 begins. The
last portion of the entry will be based off data through fund 10077.

i. Sub-total the accumulated depreciation entries for each Non-70017 general fund. See cells D13-D16

in the example.

File Home Insert Page layout Formulas Data Review View Automate Help Infor  Acrobat | -2 Comments |
C'D X Calibri HJ11od| = = g?, Accounting  ~ R Conditional Formatting v Hinsert [b'
- v = {Li}
Paste M@ - BIU~AANE N § - % 9 | [EromatasTable %{ Petete Editing | Analyze Add-ins | Create and S
R A A~ < i cell Styles e Format ¥ v Data Adobe PC
Clipboard ] Font § Alignment [E Number N Styles Cells Analysis Sensitivity Add-ins Adobe Acrol
D18 < S =5UM(D55:D64)
A B © D H 1 ] M o P
Transaction Primary Dimensio Di
1 Line ~ Finance Structure ] Date - Amount -~ Eveni ~ Description | Ledger " Status - Accoul ~ nl -
4 164 CORE|1]998|9830(17203] ||| |10030] || 08/31/2024 (4,067.43) DE Summarized transaction CORE Released 17203 "10030 ¢
5 165 CORE|1]998|9830|17400] ||| |10030] || 08/31/2024 (5,183.05) DE Summarized transaction CORE Released "17400 "10030 ¢
6 166 CORE|1]998|9830(17401] ||| |10030] || 08/31/2024 (954.22) DE Summarized transaction CORE Released 17401 10030 Ta8:
7 167 CORE|1[998]9830[17404|| | ||10030] | | 08/31/2024 (311.28) DE Summarized transaction CORE Released M7404 10030 T3
3 168 CORE|1]998]9830[17500]| | ||10030] || 08/31/2024 (616.77) DE Summarized transaction CORE Released l7s00 10030 ¢
9 170 CORE|1]99819877]17203]|]|10077]|] 08/31/2024 (888.58) DE Summarized transaction CORE Released 17203 10077 £
10 171 CORE|1]998|9877|17400] ||| |10077]]| 08/31/2024 (3,099.44) DE Summarized transaction CORE Released "17400 "10077 £
1
12
13 Fund 10030 | (46,155.36)
14 Fund 10031
15 Fund 10077 | (3,988.02)
16 Total 70029 Adj (50,143.38)
17
18 Fund 70017 " (2,611,913.57)
19
20 Total General (2,662,056.95)
21
22
23 180 CORE|1]998|9826(17200] ||| |20026] || 08/31/2024 (1,722.38) DE Summarized trans CORE Released 17200 20026 "a8;
24 181 CADEI110Q21Q296 1172021 1LLLI20NNETTT nere1inaa {2242 1) NE Summarizad +rane. CODE Dalascnd '17""\'2 '7[\H7£ 'l]'
> JET061 Depr Exp Items | Aug24 Depr Gen Non70017 JE 370 2408DEPRABA Mappin 4

j. Onthe “Aug24 Depr Gen Non70017” tab, subtotal the 70017 activity as shown on the D18 cell in the
clip above. This is added to the total for Funds 10030-0077 to get the “Total General” amount in cell
D20 in the clip above. That “Total General” amount should agree to the “Depr Gen Funds” amount
on the “Depr Exp Items” tab.

k. Next few steps are to complete the setup of the abatement entry on the “JE 370 24XXDEPRABAT”
tab. The entry tab has 2 sections that are copied and pasted from the “Depr Exp Items” tab and one
section that comes from the “Aug24 Depr Gen Non70017” tab. The first group of credits (180+ lines
for each of the depreciation postings to General/Trust funds on the Depr Exp Items tab) is the
abatement back to the original Fund/Agency/Org/Reporting Category/Activity Code/Function
Code/Amount that the depreciation was charged. For the Account that portion of the entry uses the
depreciation abatement account in Column AC on the Depr Exp Items tab. Each column is copied
and paste valued into the entry tab from the “Depr Exp Items” tab (could also set up formula’s to pull
over as an alternative).

|.  The second section of the entry is the abatement credits offset, these debits all go to Fund 70017
using the Agency 993 and Org 9933. The Account is the same as was used for the credits in previous
point, pulling from Column AC on the “Depr Exp Items” tab. No Activity Code/Function



Code/Reporting Category are used, only the Account and Amount are updated via copy and paste
value from the “Depr Exp Items” tab.

Finally, the third section of the entry is the offset for the accumulated depreciation for assets not in
70017 that had the abatement debit go to 70017 in the second section of the entry. For these a final
adjustment is made to charge account 30003 on the respective non-70017 General Fund and credit
account 72029 on fund 70017. These amounts are pulled from the totals created on the “Aug24
Depr Gen Non70017” tab above.

Autosave (@ off) [5] ©) ~ me e Aug 2024 Depr CSFP... ~ £ search King, Kenneth e
File Home Insert Pagelayout Formulas Data Review View Automate Help Infor Acrobat | © Comments | | &% Share ~
J A Arial ~10  ~ = Accounting v ﬂ Conditional Formatting v ﬁ Insert ~ BB [u'
(i8]
v v A | = v 9 Format as Table ¥ X Delete ~ .
EB B I U A A - $ /o b % % Editing | Analyze Add-ins | Create and Share
& B O A = @ . [Z Cell Styles ~ fef] Format ~ - Data Adobe PDF
Clipboard N Font [ Alignment § Number [F Styles Cells Analysis Sensitivity Add-ins Adobe Acrobat s
5354 52 Jr Depr Abate Aug 2024 Non-70017 Funds A
A B © D F G 1 J K P Q S u \ X[
1 |Account Ty 01 - Asset JE 370 2408DEPRABAT
2 02 - Liabilty Save file as .xIs when using the uploader! Remove
3 03 - Fund Balance blank lines! 2,712,200.33 2,712,200.33
4 21 - Asset Offset to Expenses (Encumbrances) -
5 22 - Expense / Expenditure
6 31 - Revenue max: 30 characters
Reportin
Account Obj Rev BS Job g Vender  Vend Debit Line Credit Line
7 Type Fund Agency Org Activity Srce  Account Number Catagory Code Name Line Description Amount Amount Funct
350 “o017 T ees 7 gea: 72025 Depr Abatement Aug 2024 Gen Funds 7171
351 " 70017 7 993 " o933 72026 Depr Abatement Aug 2024 Gen Funds 8,516.76
352 " 70017 7 993 7 9933 72026 Depr Abatement Aug 2024 Gen Funds 67.47
353 " 70017 " 9o 7 g9a3 72026 Depr Abatement Aug 2024 Gen Funds 641.18
354 " 10030 7 ess 7 esa0 | 30003 Depr Abate Aug 2024 Non-70017 Funds 46,156.36
355 " 0077 " 9ss " aar7 ‘ 30002 Depr Abate Aug 2024 Non-70017 Funds 3,088.02
356 i 70017 a 993 - 9933 | 72029 Depr Abate Aug 2024 Non-70017 Funds 50,143.38
357
358

Line Description on the entry is updated for the Month to which the entry relates using Find/Replace
commands in Excel.

Total on entry header should tie to reconciliation total on “Depr Exp Items” tab. Entry Check Total
may need to be updated to pull from the current month entry.
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File Home Insert Page Layout Formulas Data Review View Automate Help Infor  Acrobat

El"j A Calibri General | | [l conditional Formatting ~ &H Insert ~

v B I U~ v ~ 0 Format as Table v X Delete v -
Paste E@ 2 $ /O 9 % E Editing Analyze

v 8 <0 % [iZ Cell Styles v fi=] Format v v Data
Clipboard 5] Font [} Alignment (55} Number 5] Styles Cells Analysis Si
H178 - Je
A | B | € | D || H | 1 | J || M
Transaction Primary
1 Line - Fil Structure S Date A A *  Eveni ~ Description " | Ledgel - Status
171 179 CORE|1|630|6552|72000] ||| |10077] || 08/31/2024 71.71 DE Depreciation Expense 8389 CORE Released
172 273 CORE|1]950|0321|72000]||||50003] || 08/31/2024 8,516.76 DE Summarized transaction CORE Released
173 274 CORE|1[950(0322]72000]||||50003] || 08/31/2024 67.47 DE Depreciation Expense 2132 CORE Released
174 275 CORE|1[950(0331]72000]||||50003] || 08/31/2024 641.18 DE Depreciation Expense 18366 CORE Released
175
176
177_ Depr Gen Funds 2,662,056.95
178 70029 Adj 50,143.38
179 2,712,200.33
180 Entry Check Total 2,712,200.33
181 Difference -
182
183
184 185 CORE|1|116|1162|72000] | | | |20026] | | 08/31/2024 19.85 DE Depreciation Expense 17769 CORE Released

12. Upload. Entry tab is on the far left of the Excel file and uploaded to CSF. When entry pdf with backup is
assembled, tabs “Depr Exp Items” and “Aug24 Depr Gen Non70017” tabs are attached as backup. Tina/Brian
are notified the abatement entry is ready for review and approval.

JV 370 JE1108
(2408DEPRABAT).pd1



