
AMOP Deferred Vested Retirement
Appendix C - Process Flowchart  

Member earns service 
through ERS while actively 

employed and becomes 
vested in pension

Member 
decides to 
terminate 

employment 

RPS is notified of a member's 
termination through a report received 

from Payroll.

Member should follow the Active 
Retirement Process AMOP and contact
RPS to initiate the retirement process

If the member is 
eligilbe to retire 

from active service

If the member is 
not eligilbe to retire 
from active service

RPS automatically mails letter with 
instructions and forms to either 

withdraw contributions or maintain 
service with ERS to the member's 

address on record.

Member should follow the 
Contribution Withdrawal Process 

AMOP. If a vested member withdraws 
their member contributions, they will 
forfeit all rights to a deferred vested 

pension and all service credits earned.

If member would
like to withdraw 

contribution

Member calls RPS 2-3 months prior to 
desired retirement effective date. RPS 

also screens for members nearing 
normal retirement age to assist in 

initiating the process.

RPS completes calculation and mails 
retirement packet around four weeks 
prior to member's normal retirement 

date or requested retirement effective 
date, if earlier.

Member reviews the materials 
included in retirement packet and 

returns the completed election and 
necessary documentation 

(i.e. Proof of age and Proof of Identity) 
to RPS.

RPS finalizes calculation as of member's 
retirement effective date and form of 

payment chosen.

RPS mails letter informing member of 
final pension benefit amount. This 

letter is typically provided roughly one 
week prior to payments being issued.

Initial pension payment is issued on the 
last business day of the month 6-8 

weeks after a member submits their 
completed election packet, but no 

earlier than their requested retirement 
effective date.   
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