
Decision to Retire

Online Pension Estimate Calculator AMOP

AMOP Active Retirement Process
Appendix C - Process Flowchart  
(assuming decision to retire March 1st)

Retirement Planning Active Retirement Process

Employee Retirement System (ERS)
Member views retirement information 

online 
(Optional) 

Early January
Decision to Retire (e.g. 

effective March)

Enroll in Milwaukee County ERS Digital 
Self‐Service
(Optional)

Run estimates using Digital Self-Service
(Optional)

Early January
Two months prior to your desired last 

day of work, call RPS to report your plan 
to retire and schedule a retirement 

appointment 

Mid January
RPS completes your calculation using 
current employment information and 
mails retirement packet in avance of 

appointment

Late January
Review the materials included in 

retirement packet and collect necessary 
documentation 

(i.e. Proof of age and Proof of Identity)

Early February
Appointment with RPS. Once your forms 

are completed during your 
appointment, RPS will file your 

paperwork and enter your information 
into administration system 

Early February
RPS notifies your department head 

regarding your upcoming retirement

Late February
Your last day of work (Termination Date)

RPS confirms 
retirement 
eligibility

If Eligible

Early January
RPS provides an estimated eligibility 

date using current employment 
information and offers an estimate in 

place of initiating the retirement 
process

If Not Eligible

March 1st
Your retirement effective date

Mid March
You receive your final payroll check

Late March
RPS receives your final payroll data and 

begins calculating your benefit with 
your final earnings and service 

Mid April
RPS Finalizes Calculation with final 

payroll data. Adjustments are made to 
the payment option chosen at the 

appointment

Late April
RPS mails a letter informing you of your 
updated pension amount which includes 

your final pay earnings and service

April 30th
Pension payment is issued on the last 

business day of the month (in this 
example, two monthly payments would 

be issued if the member retired 
effective March 1st)
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