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Allergies and Hypersensitivities 

  

Purpose: how to review, add, and edit client allergies 

Steps: 

Review: 

1. Open Allergies and Hypersensitivities via the “What Can I Help You 
Find?” search menu or via My Favorites 

2. Current allergies display in the header. To launch a detailed report: 
a. Select type of allergies to include 
b. Click Display 

3. To document user review select Yes 

Add: 

1. Select Update  
2. Select New Row  
3. Enter Allergen/Reactant  

a. Double click in the 
box and type 

b. Hit enter on 
keyboard  

c. Select correct allergy 
from list 

4. Enter Date Recognized  
5. Select Status  

a. Double click in the 
box to open menu. 

b. Select correct code from list 
c. Click Select 

6. Complete additional columns as known 
7. Click Save  

To Edit information previously entered, double click on desired box. Rows can Deleted utilizing the button at the bottom 
of the form.  

8. Indicate Yes – No for Known Medication Allergies and Known Food Allergies 
9. Click Submit 

 


