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The School/Care Placement Information form is where the information can be entered and then the school will 

pull in the School/Care Placement Tracking form.  The School/Care Placement Tracking form will not allow 

you to add a new school.   

Once you open the School/Care Placement Information form you will be asked for a Provider, enter School Or 

Care Placement Entry (the keyword school will get you a drop down with the correct option).   

 

On the next predisplay click Add.   
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Then the form will open allowing you to enter the school information and click Submit.   

1) Date Created – date form is completed 

2) School/Care Placement Category – choose the correct description from the drop down 

3) School/Care Placement – Name 

4) Click Submit  

The  fields are not required but should be completed if possible. 

 

Once the School/Care Placement Information form is completed the School/Care Placement Tracking form will 

have that school available in the dropdown list.    

         

 

 

 

 

 

 

 

 

  


