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 Wraparound Milwaukee 
Tips For Completing the Credentialing Process
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ALL BEHAVIORAL HEALTH AND AODA PROVIDERS ARE REQUIRED TO COMPLETE NEW CREDENTIALING PROCESS

· No practitioner will be excluded from participation in the Wraparound Milwaukee Credentialing process based on the basis of gender, race, religion, age, disability, sexual orientation, ethnic origin or client population served.

· A current State of Wisconsin Medicaid Number is required for all practitioners.

· If you wish to be included as a provider for Children’s Community Health Plan (CCHP), be sure to complete the CCHP Release of Liability and Options forms included in the Wraparound Milwaukee Universal Application.

· [image: image3.wmf]Submit your application to the Wraparound Milwaukee Provider Network, attention Theresa Randall as soon as possible.  Applicants may not accept referrals prior to completion of the credentialing process.

· Applications are available to be downloaded at the Wraparound website – www.county.milwaukee.gov and search for Wraparound.

· Wisconsin licenses, 3000 hour psychotherapy letters, DEA certificates (if applicable) must be current.

· Submit Universal Application with all sections completed. Note that some sections apply to Physicians or Physicians/Psychologists only. If a section does not pertain to you, please mark with a N/A.

· [image: image4.wmf]Print or type legibly.

· The recredentialing process is completed every three years.

· All forms must contain an original signature and date.

· Keep a copy of your application. 

Instructions for Completing the Application

1. [image: image5.wmf]Personal Information – All personal information will be kept confidential. We need your social security number and date of birth, these items assist in properly identifying you when obtaining verification information

2. Office information – list all practice sites and identify a primary mailing and billing address. Even though you may practice at several locations it is not necessary to complete the application more than once. The credentialing process applies to individuals, not agencies

3. Hospital and ASC Affiliations – Physicians/Psychologists identify all past, present, and pending hospital affiliations

4. Specialties – Identify all specialties including board certifications if applicable

5. ID Numbers – List past and current licenses, and complete the “other ID numbers” section accurately. This will assist with properly identifying professional credentials Note: Masters prepared, non-licensed practitioners will need to attach a copy of their 3000 hour letter issued by the State of Wisconsin.

6. Education and Training – Be as specific and complete as possible. This will assist in properly identifying the correct educational institution. There may be multiple schools/hospitals with similar names.

7. Additional Training, Teaching, and Military Experience – List any past or present teaching experience, military experience, or other formal training

8. Work/Practice History – All applicants need to provide a work history with an explanation of any gap greater than 30 days
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9. Professional Liability Insurance/Malpractice Information – Provide complete carrier names, addresses, and policy numbers for the last 10 years. Inaccurate information may cause a delay in processing your application.

10. Disclosure Questions – If you answer YES to question number one, provide detailed information on the attached “ Professional Liability Action Explanation Form.” If you answer YES to questions number 2 through 18, please provide details on a separate page and include a copy of any order or settlement where applicable.

11. Background Information – Complete and sign the Background Information Disclosure form. Note: any affirmative answers, Wraparound will ask for a current (within the past year) background check to be submitted.

12. Applicants must Sign and Date- pages 9, 11, 12, 15.  
To “opt-in” as a provider for 
Children’s Community Health Plan - 
also Sign and Date pages 17 and 18.
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