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I. POLICY 
 

It is the policy of Wraparound Milwaukee to collect data to evaluate and analyze demographic, financial and clinical 
aspects of the program/enrollees, which is representative of the care/services provided, and to provide compelling 
evidence to the community why a wraparound system of care is a desirable approach to serving emotionally and 
behaviorally challenged youth and their families. 

 
II. PROCEDURE 

 
1. The following forms are included in the initial Wraparound enrollment packet of every enrollee: 

� YOUTH SELF REPORT FOR AGES 11-18 (Achenbach) - Attachment 1  
� THE CHILD BEHAVIOR CHECKLIST FOR AGES 4-18 (Achenbach) - Attachment 2. 

NOTE:  If the youth is 18 years old and in an independent living placement, the CBCL tool is 
recommended but not required. 

2. It is recommended that the youth/family complete the forms with guidance from the Care Coordinator, as 
needed. 

3. The evaluation forms are due as indicated below: 
� Youth Self Report – required at Intake, 6 months, 1 year, 2 years, 3 years, etc., and at disenrollment. 
� Child Behavior Checklist – required at Intake, 6 months, 1 year, 2 years, 3 years, etc., and at 

disenrollment. 
4. Care Coordination Agency clerical staff will score and enter the data into Synthesis .   
5. A supply of blank forms will be kept in Room 244 at Wraparound Milwaukee. 

 
REMINDERS: 
 
1. The Care Coordinator is responsible for coordinating efforts with the family/youth so that these forms are 

completed in a timely manner.  Forms must be completed within 30 days of the youth’s enrollment date, 6-
month forms within 30 days of the 6-month enrollment anniversary, 1-year forms within 30 days of the 1-year 
enrollment date, etc.  Forms that are not completed within these specified time periods will be considered 
delinquent. 

2. For the evaluations that are due at disenrollment: 
a. If evaluations were completed within the last 60 days prior to disenrollment, no disenrollment 
 evaluation forms are needed.  For example:  A youth has a 1-year anniversary on 4/10 and all the 
 evaluations are completed.  The youth then gets disenrolled on 5/31. As the disenrollment date falls 
 within 60 days of the 1-year anniversary, no disenrollment evaluations are needed. 
b. If the youth’s disenrollment is a Transfer to Wraparound or REACH, disenrollment tools ARE NOT 
 required.  Intake tools will be completed for the youth’s new enrollment episode. 
c. If the youth’s disenrollment is a transfer to the O’YEAH program, disenrollment tools ARE required. 

3. If a form is not able to be completed (i.e., a youth is on Runaway status or is not able to complete the YSR due 
 to a cognitive disability, or a parent refuses to complete a form, etc.), agencies should email Aggie Hale 
 (aggie.hale@milwcnty.com) regarding this situation. 
4. Assure that the forms are filled out as indicated with all necessary information. 
5. Keep the original in the agency client chart under the Assessments area. 
6. If necessary, the youth/family can be reimbursed for completing the forms.  To request this reimbursement, 
the  Care Coordinator must submit the request on the Service Authorization Request (SAR) under Discretionary 
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 Funds – Incentive Money. 
7. If the Care Coordinator needs assistance in completing the forms, they should see their immediate supervisor. 
8. The tools are available in Spanish, as needed. 
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