
 

Milwaukee County Executive Chris Abele 

Scheduling Request Form 

***Please note that this request form is for County business only*** 

 

 

Contact Information 

Contact’s First and Last Name: ______________________________ 

Organization: ___________________________ 

Description/Mission of Organization: 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

Organization’s Website: __________________________________ 

Contact Phone Number: __________________________________ 

Contact Email Address: __________________________________ 

Contact Mailing Address: ___________________________________________________________________________ 

 

Event Information 

 

Name of Event: _________________________________________________________ 

Date of Event: ________________________________ 

Time of Event: (Start) _______________ (End) __________________ 

Time you would like the County Executive to attend: ___________________________ 

Location/Address of Event: _________________________________________________________________________ 



Event Phone Number (day of, at event): _____________________________________ 

Special Directions to Event Site/Directions within Facility or Complex: 

_________________________________________________________________________________________________________ 

Parking (please include any necessary permit or reserved space): _____________________________ 

 

Event Details 

 

Type of length of speech, please circle one: 

 Welcome: 1-3 minutes 

 Remarks: 4-9 minutes 

 Speaker/Keynote: 10+ minutes 

 Panelist 

 Other (please specify): ______________________________ 

Is there any function besides speaking that the County Executive will play? (i.e. presenting 

an award, groundbreaking etc.) ___________________________________________________________________ 

Topic/Purpose/Theme of the County Executive’s Remarks: 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

Please list any special instructions for where the County Executive will sit or speak: 

_________________________________________________________________________________________________________ 

Will anyone introduce the County Executive, if so who? _________________________________________ 

Audience (who will attend and expected size): ___________________________________________________ 

Will press/media be invited? _________________________ 

Other confirmed speakers/guests: _________________________________________________________________ 

Will you accept a representative of the County Executive if he is unable to attend? Y/N 

 

Please attach agenda, schedule, or any other related information to your request. 

 

***Please note that this request form is for County business only*** 

 


