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SECTION 2.0 INTRODUCTION TO AND PURPOSE OF PROPOSAL

2.1

2.2

2.3

The mission of the Milwaukee County Adult Drug Treatment Court is to enhance public
safety through the reduction of recidivism by coordinating effective and accountable
substance abuse treatment and supportive services for offenders with substance abuse
problems.

The Mitwaukee County Adult Drug Treatment Court has the following primary goals:
1. Reduce recidivism among drug using defendants;
2. Provide an effective and accountable community-based alternative to
incarceration;
3. Improve public safety;
4, Effectively manage limited criminal justice system resources.

The following ancillary goals and benefits are also achieved in pursuit of the primary
goals:
1. Reduce criminal justice costs through reduced reliance on
incarceration for non-violent offenders;
2. Promote community awareness of Milwaukee County’s drug
problem and community participation in solving it.

Milwaukee County’s Adult Drug Treatment Court (DTC) became operational in 2609
with funding provided by a Bureau of Justice Assistance Adult Drug Court Discretionary
Implementation Grant. Milwaukee County’s DTC integrates the Ten Key Components of
drug treatment courts. The program has a maximum participant capacity of 80 and the
average daily population is approximately 77. In 2013, the program served
approximately 140 individuals.

The Office of the Chief Judge and Judicial Review Coordinator ave responsible for
administering the Milwaukee County Drug Treatment Court.

Services described in this REFP are 100% funded by the United States Bureau of Justice
Assistance Adult Drug Court Discretionary Grant Program, Total available funding for
the two-year grant period is $156,848.

The purpose of this Request for Proposals (RFP) is fo contract with qualified
agencies/organizations/individuals (vendor) to provide programming and services to
defendants involved in the Milwaukee County Drug Treatment Court as described below.
Proposals are being sought from Milwaukee area community agencies/persons to provide
Trauma Informed Care and Cognitive Behavioral Services for participants in the
Milwaukee County Adult Drug Treatment Count,

Proposals shall be submitted in accordance with all requirements and specifications
in the RFP.




2.4  Vendors are responsible for all costs incurred related to the specific service outlined in
the proposal submitted, except as specifically noted in this request.

2.5  The selected vendor(s) will be required to sign a “Professional Services Contract.,” The
term of said contract will be for a period of 12-months, with the specific start and end
dates being contingent on the timing of the County Board approval process. The Chief
Judge may issue a one-year contract extension contingent on approval and continued
funding of the program by the Bureau of Justice Assistance.

SECTION 3.0 SCHEDULE OF EVENTS

EVENT

RFP Issued

Questions Due

Answer Questions

Deadline for Receipt of Proposals

Evaluation & Selection Process

Notification of Intent to Award

Report to Judiciary, Safety, and General Services
Committee

Report to Finance, Personnel & Audit Committec

Full County Board Vote
Sign Conftract
SECTION 4.0 PROGRAM ELEMENTS

DATE

January 27,2014
January 29, 2014
January 31, 2014
February 14,2014

February 14, 2014-
February 19, 2014

Contingent on County Board

March 6, 2014

March 13,2014
March 20, 2014

March 24, 2014

Milwaukee County will be accepting proposals from prospective vendors to provide the services
described below. The minimum program elements are listed below.

1) Cognitive Behavioral Therapy (CBT)

2) Recovery focused Trauma-Informed Care (TIC); and

3) Dedicated staff to implement the above programming consisting of 0.5 FTE Client Support
Specialist-CBT and 0.5 FTE Client Suppeit Clinician-TIC.




These evidence based services will be facilitated and managed exclusively for MCDTC
patticipants on site in the Milwaukee County Safety Building, and each of the above described .5
FTE positions must dedicate no less than 20 hours per week solely to serving the DTC
population. Agencies may propose to combine the two positions into one. The responsiveness
of the DTC program will be enhanced by having the ability to offer these groups internally and
exclusively to MCDTC clients, Staff assigned to this program will become members of the

Milwaukee County Drug Treatment Court Team and must attend all team meetings and function |

as a full team member.

Priority consideration will be given to program proposals that utilize an evidenced-based
model or include evidence-based practices designed to serve the intended population,
Applicants must cite sources used to demonstrate that the proposed program/service meels
these criteria,

SECTION 5.0 VENDOR REQUIREMENTS

5.1 Laws, Codes, Reguiations
By submitting a proposal, the vendor specifically stipulates that goods, personnel and
services provided are in compliance with all applicable laws, codes, rules and regulations
governing such services. This includes but is not limited fo licenses, copyrights,
minimum staff qualifications and other legal and binding requirements.

5.2  Imsurance
Vendor agrees to evidence and maintain proof of financial responsibility to cover costs as
may arise from claims of fort, statutes and benefits under Worker’s Compensation laws
and/or include insurance coverage for Worker’s Compensation claims as required by the
State of Wisconsin, including employer’s liability and business insurance covering
general liability, professional liability and automobile coverage in the following
minimum amounts:

Type of Coverage Minimum Amounts
Wisconsin Worker’s Compensation Statutory
Employer’s Liability & Disease $100,000/$500,000/$100,000

(Waiver of Subrogation)

Commercial or Comprehensive General Liability

Bodily Injury & Property Damage $1,000,000 Per Occurrence
Including Personal Injury, Fire,

Legal & Confractual $1,000,000 General Aggregate
Automobile Liability

Bodily Injury & Property Damage $1,000,000 Per Accident

All Autos Owned, non-owned and/or hired

Uninsured Motorists Per Wisconsin Requirements
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54

55

5.6

5.7

Professional Liability $1,000,000 per occurrence

Coverage shall be placed with an insurance company approved by the State of Wisconsin
and rated “A” per Best’s Key Rating Guide. Such coverages must be maintained during
the life of the contract including renewals,

Federal Tax Identification Number
Vendor must provide Federal Tax Identification Number,

Security

All employees and agents of the vendor providing any CLU program or service shall be
subject to background/criminal history screening by the Chief Judge or his designee. This
screening may include but not be limited to a reference check, criminal conviction check
and active warrant check. The arrest and/or charging with a criminal act, including
misdemeanors may result in such staff being barred from working in the pretrial service
program,

Independent Contractor

Nothing contained in this RFP shall constitute or be construed to create a partnership or
joint venture between Milwaukee County or its successors or assigns and vendors or their
successors or assigns, Neither vendor nor vendor’s employees shall be deemed to be
employees of Milwaukee County,

Non-Discrimination

The vendor agrees not to discriminate against any employee or applicant for employment
because of race, religion, color, national origin, age, sex or handicap, which shall include
but not be limited to: recruitment or recruitment advertising; employment upgrading;
demotion or transfer; lay-off or termination; rates of pay or other forms of compensation;
selection for training, including apprenticeship. A violation of this provision shall be
sufficient cause for the County to terminate the contract pursuant to County Ordinance
56.17-Non-Discriminatory Contracts.

Professional Service Request for Proposals (REFP)
Disadvantaged Business Enterprise (DBE) Utilization Specifications
(US DOT and Milwaukee County Funded Projects)

All bidders/proposers shall comply with Milwaukee County Ordinance Chapter 42 and
49 CFR Parts 23 and 26 which have assigned an overall goal of seventeen percent (17%)
participation of certified disadvantaged business enterprise (DBE) and/or airport
concession disadvantaged business enterprise (ACDBE) firms on professional and non-
professional service contracts. Proposers must state in their response how they will meet
the goal including identifying the DBE firm(s) by name, the scope of work/services to be
provided, the dollar amount(s) of such work, and the percentage of the DBE goal to be
met, or document good faith efforts made to meet the goal assigned to this contract,
Failure to carry out the requirements of this provision will resuit in a determination of




5.8

5.9

5.10

5.11

non-responsiveness and the submission may be rejected. The successful proposer shall
maintain records and document its performance using the DBE forms provided. The
Disadvantaged Business Enterprise (DBE) Utilization Specifications and all other
specific DBE forms to be used are included in this RFP in the DBE addendums section of
this RFP.

The directory of DBEs can be obtained by confacting Community Business Development Partners
(CBDP) at 414,278.4747 or by visiting the following infernet site:

https://app.mylem.com/wisdot/Reports/WisDotUCPDirectory.aspx

If you need additional assistance in identifying DBEs, or understanding Milwaukee County
procedures regarding the DBE Program Ordinance, contact CBDP at 414-278-5248."

Access fo Records/Audit & Open Records Law

Pursuant to the applicable Milwaukee County rules and regulations, vendor understands
that if requested by the County and/or the Office of the Chief Judge, it shall make
available its business and/or program records relating to provision of services under the
contract to the county auditors or Chief Judge’s staff for purposes of an audit, quality
assurance review, or for compliance with Wisconsin State Open Records Law. Vendor
also agrees to comply with the Wisconsin State Open Records Law to the extent it is
applicable to the vendor. The Office of the Chief Judge shall have off-site electronic
access to program database records. All materials and products resulting from this project
ave the exclusive property of Milwaukee County.

Software and Hardware Standards

The vendor shall be responsible for the purchase, installation and maintenance of all
hardware (PC’s, routers, printers, etc.) and software necessary to satisfy proposed service
specifications and requirements. In order to attach to the County network to access
criminal justice information systems, hardware and software must comply with the
following standards established by the Milwaukee County Information Management
Services Division: 1) Personal computers must be listed in the top tiet of the Gartner
Group, 2) Acceptable software operating systems are Microsoft Windows, Microsoft
Office Suite, Internet Explorer and TN3270 client, 3) Cisco Systems, Inc. routers and, 4)
Networkable printers. The vendor shall be responsible for establishing and maintaining
Internet access through an Internet service provider.

Milwaukee County will provide access to CJIIS via existing wiring and network ports.

Milwaukee County Pretrial Services Information System
All DTC service providers must utilize the web-enabled Milwaukee County Pretrial
Services Information System to record and deposit all required service activity and data.

Indemnity

The vendor agrees to the fullest extent permitted by law, to indemnify, defend and hold
harmless, Milwaukee County, and its agents, officers and employees, from and against all
loss or expense including costs and attorney’s fees by reason of liability for damages
including suits at law or in equity, caused by any wrongful, intentional, or negligent act

8




3.12

or omission of the vendor, or its (their) agents which may arise out of or are connected
with the activities covered by this agreement, Vendor shall indemnify and save the
County harmless from any award of damages and costs against County for any action
based on U.S. Patent of Copyright infringement regarding computer programs involved
in the performance of the tasks and services covered by this agreement.

Code of Ethics

Chapter 9 of the Milwaukee County General Ordinances states in part: “No person may
offer or give to any public official or employee, directly or indirectly, and no public
official or employee may solicit or accept from any person, directly or indirectly,
anything of value if it could reasonably be expected to influence the public official's or
employee's vote, official actions ot judgment, or could reasonably be considered as a
reward for any official action or inaction on the part of the public official or employee.”

SECTION 6.0 COMPENSATION, BILLING AND PAYMENT

6.1

6.2

6.3

Contract Payment

Vendor shall be compensated for work performed in general accordance with the
applicable rules, procedures and regulations of Milwaukee County. Vendor shall be paid
as follows:

e Actual expenses incurred on a monthly basis.

Compensation for services required under this contract shall be contingent upon
satisfactory performance of work as ascertained and/or reported to the Office of the Chief
Judge and Bureau of Justice Assistance. In the event of a dispute as to the services
performed or compensation o be paid, the decision of the Chief Judge shall prevail.

Cost of Administration/Authorized Costs

Administrative costs may not exceed 12% of the total direct costs for the program.
Selected vendor will work with the Office of the Chief Judge to finalize a program
budget. The Office of the Chief Judge shall approve the final program operating budget.

Monthly Billings
Vendor shall provide the Office of Chief Judge with monthly billings that include:
A, Names of employees assigned to each program area.
B. Cost of personnel and fringe benefits by program area.
C. Cost of all other expenditures by program area with all invoices supporting
expenditures and billing attached.
D. Cost of administration.

Monthly billing and related information will be due in the Office of the Chief Judge by
the 15" day of the succeeding month,




6.4

0.5

Space/Other
Milwaukee County shall provide office space for the vendor, as may be available, heat,
light, maintenance, and janitorial services in the Milwaukee County Safety Building.

Modification/Termination/Extension of Conftract
Milwaukee County and/or the Office of the Chief Judge reserves the right to modify any
contract for services provided the vendor is given at least 30-days notice.

In the event the vendor terminates the contract for any reason whatsoever, such
termination will require written notice, delivered to the Office of the Chief Judge, to that
effect not less than ninety (90) days prior to said termination, Vendor agrees that it will
refund to Milwaukee County within fourteen (14) days of said termination, all payments
made by Milwaukee County to the vendor for any work not completed.

Milwaukee County and/or the Office of the Chief Judge may terminate the contract at any
time at its sole discretion by delivering ninety (90) days written notice to the vendor.
Milwaukee County and/or the Office of the Chief Judge may request immediate removal
of the vendor for performance problems such as lack of quantity or quality of work;
inability to establish effective working relationships; non-compliance with County
standards; inability to follow directions; abuse of facilities; and/or other performance
problems, Upon termination, Milwaukee County’s liability will be limited to the cost of
services performed as of the date of termination.

SECTION 7.0 REPORTS

Accountability will be ensured through regular reporting of program activities and outcomes to
the Office of the Chief Judge, Judicial Review Coordinator and Bureau of Justice Assistance.
Vendor must submit all required reports in a timely fashion. Vendor is responsible for
preparation of all reports required by the Bureau of Justice Assistance.

71

Entry of Information and Data

Vendor shall insure that all required participant information, data and required program
activity is entered into the Milwaukee County Pretrial Services Information System or the
system designated by the Office of the Chief Judge. Vendor agrees to adhere to all grant
reporting requirements.

SECTION 8.0 PROPOSAL NARRATIVE

8.1

Mission and Goals

Briefly describe your agency’s overall purpose, primary target population and the desired
outcomes for your clients. Provide your agency’s mission statement and the goals of your
agency. Describe how your agency’s mission statement and goals fit with the proposed
programming and services.

10




8.2 Proposed Services

A.

—

Describe the program and services your agency intends to provide along with
an explanation of why you feel your approach/methodology will successfully
serve the program client.

Describe how the proposed services/methodologies are evidence-based and
provide the research citations to support this assertion.

Describe assessment tools, methodology, technology, curriculum, monitoring
procedures and follow-up.

Provide a detailed justification for use of the proposed curricula.

Provide the research citations that support the use of the proposed tools as
evidence-based. (Attach samples of any screening or assessment tools to be
used in the provision of services.)

Describe how eligibility of DTC participants will be determined for these
services,

If your agency is not currently providing services to DTC participants,
describe linkages and coordination of setvices with current providers that are
necessary to deliver proposed services. You must also submit an MOU or
letter of cooperation if you are proposing to coordinate services with or rely
on actions/activities of a current provider.

Indicate the number of defendants to be served annually.

Clearly specify the goals and objectives for the proposed program/service and
indicate how they will be measured,

Identify strategies that will be used to achieve the proposed outcomes.
Provide justification for use of those strategies.

Describe methods for insuring fidelity to the chosen model, service delivery
plan, ete. Please include a plan to insure the delivery of quality services.

How will progress toward program goals and outcomes be tracked and
measured? How will this information be used to make program changes if
needed?

. Document your plan for monitoring the day-to-day delivery of services and

assigned staff.

Outline your agency’s method of establishing the trust and confidence of
Milwaukee County and the judiciary as it relates to the program you are
proposing to provide.

8.3 Staffing Plan

A.

Describe your agency’s staffing plan for the proposed program. Include title
of each position, job description and percentage of time each position will be
devoted to the proposed program. Include an organizational chart showing
staff lines of authority.

Indicate qualifications that will be required of staff. If you currently have
staff that will be assigned to the program, list by name and include their
resume in your response.

Include a staff orientation and training plan. Include plan for ongoing staff
training, coaching and development,




8.4

8.5

Experience and Administrative Ability

A. Describe your agency’s experience in serving the program’s target population,

B. Describe your agency’s experience working within the criminal justice
system and criminal justice involved individuals,

C. Describe your agency’s experience serving specialty court populations.

D. Outline experience working with judges, administration, court commissioners,
prosecutors, defense attorneys, court proceedings, law enforcement and
correctional staff,

E. Describe your agency’s work coordinating services and collaborating with
other community providers.

F. Describe your agency’s overall experience in using evidence-based risk
assessments and freatment/service methods.

G. Describe your agency’s experience in meeting federal, state and county
administrative and contractual requirements,

H. Attach as Appendix A, your agency’s Tax Identification Number.

I. Attach as Appendix B, a list of current board members, including name,
gender, cthnicity, address, office held, and the date their term of service
expires.

Describe your organization’s process for affirmative action and equal
opportunity in hiring,

Attach as Appendix C, your agency’s Equal Employment Opportunity
Certificate.

Attach as Appendix D, your agency’s Certificate of Insurance.

. Attach as Appendix E, a copy of your agency’s most recent independent
financial audit report or Board of Directors approved financial statement,

-

25 R

Implementation Plan

The vendor must present a plan that details the implementation of the proposed services.
The plan should cover the time period from contract award to full operational status, Ata
minimum, the plan should include the following functions:

A.
B.
C.

Staff recruitment, hiring, and training,

Development of program policy and procedures manual and quality assurance plan.
Collaboration/coordination of services with DTC Team, treatment and other service
providers and agencies.

The description of the implementation plan must include:

A,
B.

A narrative plan describing activities to be undertaken.

A schedule that identifies each phase or component required to undertake the project,
Beginning and completion dates by phase or component must be included.

A work plan that defines identified tasks to be completed, staff members assigned to
each task, the deliverable products related to each task and beginning and completion
dates.

A coordination statement describing how the vendor will coordinate with affected

12




agencies, programs and the CJS. All required memorandums of understanding/letters
of cooperation must be included.

If awarded a contract, the vendor will be expected to deliver to the Office of the Chief
Judge:

A. Program policy and procedures manual (within 60 days of executing the contract),
B. Quality assurance plan,

C. Staffing roster, and resumes,

D. Staff training verification.

8.6 Budget Information

A. An itemized budget detail worksheet that includes the following information for
the 2-year grant period and separate detailed budget for year one and year two:

Total Agency Anticipated Expenses-Provide the total cost for provision of

services. No claims for any costs or expenses beyond the stated costs will be honored
without the express written authorization of the Chief Judge and County Board of
Supervisors, Milwaukee County’s sole financial obligation to the successful bidder is
limited to the total cost for services expressed in the vendor’s response to the RFP
and rendered under the terms of the contract. Funds may not be used for consultants
or contract employees unless approved by the Chief Judge.

Personnel-List each position with annual salary, dollar amount for each fringe benefit,
and percentage of time to be devoted to the proposed program. Individuals listed in
this category must be employed by the applicant agency. Fringe benefits are limited
to retirement, social security, life insurance, health insurance and unemployment
compensation,

Subcontracts-List each position, program or activity with proposed cost and
justification for that expense. If proposing to subconfract positions/services, please
provide detailed justification along with subcontractor’s experience and expertise in
providing the proposed services. A signed MOU/letter of cooperation is required for
any subcontract.

Supplies-List items by type (e.g., office supplies, equipment, postage, software,
books, bus tickets, etc.) and show basis for computation. Generally, supplies include
any materials that are expendable or consumed during the course of the project. Costs
for entertainment are prohibited.

Equipment/Equipment Rental-List items including computers, telephones, cameras,
scanners, etc. necessary for provision of proposed services.

Telephone-Includes costs associated with land lines as well as cell phones, if
necessary for proposed service delivery.
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8.7

Travel/Training-List all travel and/or training costs necessary for the proposed
program, Itemize travel/training expenses of project personnel by purpose. Mileage is
limited to the agency’s approved rate. Reimbursement shall not exceed the rate at
which Milwaukee County’s employees are reimbursed.

Administrative Expenses-includes all required agency/program insurance, accounting,
human resources and administrative staff costs. Please note: Administrative costs
may not exceed 12% of the total direct costs of the program,

PLEASE NOTE:
1} A minimum of $2,390 must be allocated each year for travel to offset costs
associated with staff assigned to these services attendance at the NADCP Conference.

B. Budget Narrative-The budget narrative should thoroughly and clearly describe gvery
category of expense listed in the itemized budget. Proposed budgets are expected to
be complete; reasonable and allowable; cost effective; and necessary for project
activities. The narrative must include calculations that are mathematically sound and
correspond with the information and figures provided in the itemized budget. The
narrative should explain how all costs were calculated and how they are relevant to
the provision of the proposed services.

C. Deseription of your agency’s current funding soureces and/or plans for obtaining
other funding needed to carry out this program.

Sample Contract

Attachment A is a sample contract for services between Milwaukee County and the
successful vendor(s). Vendor shall review the sample contract and indicate in the
proposal whether vendor has any objections to the contract language.

SECTION 9.0 PROPOSAL SUBMISSION AND EVALUATION

9.1

9.2

Format

The proposal natrative is limited to 20 pages and must be typewritten, double-spaced, 12-
point Times New Roman font, with 1” margins on 8-1/2” X 11” white paper. All
proposal pages with the exception of attachments/appendices must be numbered. The
entire proposal document must be bound in a 3-ring binder. The proposal must address
each of the following sections in the indicated order. Proposal sections should follow the
below outline and each proposal section must include the section number and ftitle.
Failure to adhere to these formatting guidelines will result in the proposal being
considered non-responsive.

Requirements and Specifications

All proposals shall be submitted in accordance with the requirements and specifications
included in the RFP. To be accepted, ten (7) copies of the proposal, one original (with
signatures), and nine (6) copies must be submitted. In addition, the entire proposal shall

14




9.3

9.4

9.5

9.6

be submitted in MS-Word format on a CD. The following are the minimum requirements

for proposal consideration and should be submitted in the following order:

Cover letter with original signature.

Completed RYP application.

Narrative proposal-addressing all requirements/questions in Section 9.

Appendix A-Tax Identification Number

Appendix B-Current Board of Directors

Appendix C-Equal Employment Opportunity Certificate

Appendix D-Certificate of Insurance

Appendix E-Independent Financial Audit Report or Board of Directors

Approved financial statement

9, Appendix F-DBE Certificate of Good Faith Efforts (DBE-01)

10. Appendix G-DBE Commitment to Contract with DBE (DBE-14)

11. Appendix H-DBE Subcontractor/Sub-Consultant/Supplier Information Sheet
(DBE-02)

PN A RN

Errors and Omissions

All proposals submitted for the services requested by Milwaukee County shall be
complete and clearly worded and must convey all of the information requested in this
RFP. If significant errors or omissions are found in the proposal or if the proposal fails to
conform to the essential requirements, the proposal shall be considered non-responsive.
Milwaukee County reserves the right to ask any or all vendors for additional information
and/or for clarification of proposals.

Expiration of Proposals
Proposals must be valid for at least 180 days from the proposal submission deadline.

Due Date/Delivery Instructions
Proposals must be received no later than 3:00 p.m. (CDT) on Friday,
February 14, 2014 in the office of the:

Milwaukee County Clerk

Milwaukee County Courthouse-Room 105
901 N. 9" Street

Milwaukee, WI 53233

It is strongly recommended that the proposal be delivered in person or sent certified
mail, return receipt requested. On the outside of the mailing package, Org, Unit
2900: Alternatives to Incarceration Adult Drug Treatment Court-Service
Enhancement REP #6888 must clearly appear.

Questions

If additional information is needed to interpret the specifications or requirements of this
RFP, written questions must be submitted via email by January 29, 2014 at 3:00 pm
CDT. No questions/requests for information will be accepted after this date. Questions
must be submitted to:

15




9.7

9.8

9.9

9,10

Holly Szablewski, Judicial Review Coordinator
E-mail: Holly.Szablewski@wicourts.gov.

Evaluation Criteria

All proposals submitted will receive fair and impartial consideration. The Department of
Combined Court Related Operations-Pretrial Services Unit will establish an evaluation
committee. Vendors selected as finalists may be required to participate in a formal oral
interview and/or site visit. A Professional Services Contract will be awarded to the
vendot(s), determined by the Office of the Chief Judge, upon recommendations of the
REFP Evaluation Team to offer the most beneficial and cost effective services and
otherwise found to be in the best interest in Milwaukee County. Such determination shall
consider:

e Proposed Services 30 points
s Agency Experience/Administrative Ability 15 points
e Cost of Program 10 points
o Staff Skills/Qualifications 15 points
¢ Capacity to Meet Program Requirements 15 points
¢ Reporting/Evaluation Plan 5 points
o [Implementation Plan 5 points
o DBE/EEOC Utilization and Compliance 5 points
Right to Negotiate

Milwaukee County reserves the right to negotiate with selected vendor to arrive at a best
and final offer.

RFP and Contract
All conditions and requirements of the RFP and the successful bidder’s proposal shall
become part of the professional services contract.

Bidder Communication

Potential vendors/service providers are prohibited from communicating directly with any
employee of the Department of Combined Court Related Operations except as described
herein. No Milwaukee County employee or representative other than the designated
contact person is authorized to provide any information or respond to any question
regarding this RFP, Violation of this section may result in rejection of your proposal.
The Department of Combined Court Related Operations shall not be responsible for any
information provided by any person(s) other than the designated point of contact for this
RFP. The submission of written questions and their accompanying responses are the only
methods by which interpretation, clarification or additional information regarding this
RFP will be communicated.
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SAMPLE CONTRACT ATTACHMENT A

CONTRACT FOR SERVICES

Between

MILWAUKEE COUNTY

AND

VENDOR

THIS CONTRACT, entered into by and between (hereinafier called
“Contractor”) incorporated under Wisconsin Statutes and Milwaukee County (hereinafter called
the “County) is for the purpose of operating a Milwaukee County Pretrial Services Program, as
identified in the Scope of Services below:

RECITALS

WHEREAS, The Milwaukee County Board of Supervisors adopted the 2014 budget on

, File No. , and approved by the County Executive, which included
funding for alternatives to incarceration with contract responsibilities to include oversight and
administration by the Chief Judge of Milwaukee County; and

WHEREAS, The County desires to fund a program of pretrial services in Milwaukee County,
and

WHEREAS, THE CONTRACTOR represents self as being capable, experienced and fully
qualified to undertake, perform and fulfill the services, obligations, and conditions of this
Contract;

NOW, THEREFORE, the parties do mutually agree as follows:

L RETENTION OF SERVICES

Milwaukee County hereby agrees to engage Contractor, and Contractor hereby agrees to perform
all services under this Contract in accordance with its terms and conditions. Contractor agrees
that time is of the essence for certain elements of this contract as established in the Scope of
Services below, and will meet all deadlines and schedules as set forth,

IL GENERAL REQUIREMENTS

Contractor is required to:
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A, Do, perform, and carry out in a professional, timely, and proper manner, all of the
services specified by this Contract,

B. Coordinate with the Chief Judge, or designee, and comply with the agreed time of
schedules, work hours, and payment terms.

III. SCOPE OF SERVICES

The contractor shall provide and operate a program of

The Contractor shall not supervise or provide services to more than an average of
adult defendants per day without the approval of the Chief Judge.

(Insert program or service description/requirements)

The Contractor shall provide all personnel and equipment required to perform services under this
contract,

Except as provided herein, the Contractor shall determine the methods, procedures and personnel
policies to be used in initiating and furnishing services, Such methods, procedures and personnel
policies shall be written and will be provided to the Chief Judge or her designee within 60 days
of acceptance of this contract.

Contractor shall report defendant non-compliance in accordance with the policies and procedures
developed in conjunction with the Misdemeanor and Felony divisions.

IV. PROGRAM OUTCOMES

(Insert expected program outcomes, measurement and evaluation plan)

V. DURATION OF CONTRACT

The contract period shall be from ,2014- , 2014, The Chief Judge may

issue a one-year contract extension in agreement/negotiation with the contractor and contingent
upon continued funding by Milwaukee County.

VI. COMPENSATION, BILLING AND PAYMENT

Contractor shall be compensated for work performed in general accordance with the applicable
rules, procedures and regulation of Milwaukee County. Total direct compensation to the
Contractor shall not exceed $ . Administrative costs may not exceed 12% of the total
direct costs for the program.

Contractor shall be paid for (actual expenses incurred) (1/12 of the total contract amount) on a
monthly basis. Compensation for services required under this contract shall be contingent upon
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satisfactory performance of work as ascertained and/or reported to the Office of the Chief Judge.
In the event of a dispute as to the services performed or compensation to be paid, the decision of
the Chief Judge shall prevail.

Contractor shall provide the Chief Judge and/or her designee with monthly billings that will
include:

Number of defendants served by the program,

Names of employees assigned to each program arca and the percentage of time each position
is devoted to the program.

Cost of personnel and fringe benefits by program area.

Costs of other expenditures by program area with invoices attached.

Cost of administration and indirect costs, by item detail, outside of program area.

DBE Professional Services Monthly Report.

TN wp

Monthly billing and related information will be due in the Office of the Chief Judge by the 15t
day of the succeeding month.

VII. REPORTS

Accountability will be ensured through regular reporting of program activities and outcomes to
the Office of the Chief Judge. The Judicial Review Coordinator, through the use of the
Milwaukee County Pretrial Services Information System, will generate reports.

Contractor will insure that all required patticipant information, data and supervision activity is
entered into the database as it is collected and occurs,

The Chief Judge, Judicial Review Coordinator and program funding agencies may require
additional data/reports from Contractor as needed.

Contractor shall produce an annual report that describes services provided, indicates number of
defendants served, demographics of population served and progress toward program goals and
outcomes, Report will compare activity and outcomes from year-to-year, This report will be due
by March 1% of the succeeding year.

VII. RIGHT OF REFUSAL

The Contractor retains the right to refuse any defendant referred to the Contractor who is
unsuitable for the program or poses a substantial risk to the Contractor.

IX, COUNTY RESPONSIBILITIES

Space
Milwaukee County shall provide office space for the Contractor as may be available, heat, light,
maintenance, and janitorial setvices in the Milwaukee County Safety Building.
Network Connections
Milwaukee County will provide access to the Criminal Justice Information System (CJIS).
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X. MODIFICATION/EXTENSION/TERMINATION OF CONTRACT

Milwaukee County and/or the Office of the Chief Judge reserves the right to modify any contract
for services provided the vendor is given notice at least 30-days in advance of said modification.

In the event the vendor terminates the contract for any reason whatsoever, such termination will
require written notice, delivered to the Office of the Chief Judge, to that effect not less than
ninety (90)-days prior to said termination. Vendor agrees that it will refund to Milwaukee
County within fourteen (14) days of said termination, all payments made by Milwaukee County
to the vendor for any work not completed.

Milwaukee County and/or the Office of the Chief Judge may terminate the contract at any time at
its sole discretion by delivering ninety (90)-days written notice to the vendor. Milwaukee County
and/or the Office of the Chief Judge may request immediate removal of the vendor for
performance problems such as lack of guantity or quality of work; inability to establish effective
working relationships; non-compliance with County standards; inability to follow directions;
abuse of facilities; and/or other performance problems. Upon termination, Milwaukee County’s
lability will be limited to the cost of services performed as of the date of termination.

X1, GENERAL CONDITIONS

A.  Access to Records/Audit & Open Records Law

Pursuant to the applicable Milwaukee County rules and regulations, vendor understands that if
requested by the County and/or the Office of the Chief Judge, it shall make available its’
business and/or program records relating to provision of services under the contract to the county
auditors or Chief Judge’s staff for purposes of an audit, quality assurance review, or for
compliance with Wisconsin State Open Records Law. Vendor also agrees to comply with the
Wisconsin State Open Records Law to the extent it is applicable to the vendor. The Office of the
Chief Judge shall have off-site electronic access to program database records. All materials and
products resulting from this project are the exclusive property of Milwaukee County.

B. Software and hardware Specification
(Insert language on compatibility between Contractor’s network, hardware and software)

C.  Indemnity
The Contractor agrees to the fullest extent permitted by law, to indemnify, defend and hold

harmless, the County, and its agentis, officers and employees, from and against all loss or
expense including costs and attorney’s fees by reason of liability for damages including suits at
law or in equity, caused by any wrongful, intentional, or negligent act or omission of the
Contractor, or its’ (their) agents which may arise out of or are connected with the activities
covered by this agreement, Contractor shall indemnify and save the County harmless from any
award of damages and costs against County for any action based on U.S. Patent of Copyright
infringement regarding computer programs involved in the performance of the tasks and services
covered by this agreement,
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D. Insurance

Vendor agrees to evidence and maintain proof of financial responsibility to cover costs as
may arise from claims of tort, statutes and benefits under Worker’s Compensation laws and/or
include insurance coverage for Worker’s Compensation claims as required by the State of
Wisconsin, including employer’s liability and business insurance covering general liability,
professional liability and automobile coverage in the following minimum amounts:

Type of Coverage Minimum Amounts
Wisconsin Worker’s Compensation Statutory (Waiver of Subrogation)
Employer’s Liability & Disecase $100,000/$500,000/$100,000
Commercial or Comprehensive General Liability

Bodily Injury & Property Damage $1,000,000 Per Occurrence
Including Personal Injury, Fire,

Legal & Contractual $1,000,000 General Aggregate
Automobile Liability

Bodily Injury & Property Damage $1,000,000 Per Accident

All Autos Owned, non-owned and/or hired

Uninsured Motorists Per Wisconsin Requirements
Professional Liability $1,000,000 per occurrence

Coverage shall be placed with an insurance company approved by the State of Wisconsin
and rated “A” per Best’s Key Rating Guide. Such coverage must be maintained during
the life of the contract including renewals.

Milwaukee County shall be named as additional insured, as interests may appear, and be
afforded thirty (30)-day written notice of cancellation of renewal. A certificate indicating
above coverage shall be submitted for review and approval by Milwaukee County for the
duration of this agreement. Additional information as to policy form, retroactive date,
discovery provisions and applicable retentions, shall be submitted to Milwaukee County,
if requested, to obtain approval of insurance requirements, Any deviations, including use
of purchasing groups, risk retention groups, etc., or requests for waiver from the above
reguirements shall be submitted in writing to Milwaukee County for approval prior to the
commencement of activities under this contract.

E. _Security
All employees and agents of the Contractor providing any pretrial program or service shall be

subject to screening by the Chief Judge or his designee. This screening may include but not be
limited to a reference check; criminal conviction check and active warrant check, The arrest
and/or charging with a criminal act, including misdemeanors may result in such staff being
barred from working in the prefrial service program,

F. Non-Discrimination
The Contractor agrees not to discriminate against any employee or applicant for employment
because of race, religion, color, national origin, age, sex or handicap, which shall include but not
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be limited to: recruitment or recruitment advertising; employment upgrading; demotion or
transfer; lay-off or termination; rates of pay or other forms of compensation; selection for
training, including apprenticeship. A violation of this provision shall be sufficient cause for the
County to terminate the contract pursuant to County Ordinance 56.17-Non-Discriminatory
Contracts.

G. DISADVANTAGED BUSINESS ENTERPRISE (DBE) UTILIZATION

All bidders/proposers shall comply with Milwaukee County Ordinance Chapter 42 and 49 CFR
Parts 23 and 26 which have assigned an overall goal of seventeen percent (17%) participation of
certified disadvantaged business enterprise (DBE) and/or airport concession disadvantaged
business enterprise (ACDBE) firms on professional and non-professional service contracts.
Proposers must state in their response how they will meet the goal including identifying the DBE
firm(s) by name, the scope of work/services to be provided, the dollar amount(s) of such work,
and the percentage of the DBE goal to be met, or document good faith efforts made to meet the
goal assigned to this contract. Failure to carry out the requirements of this provision will result in
a determination of non-responsiveness and the submission may be rejected. The successful
proposer shall maintain records and document its performance using the DBE forms provided.
The Disadvantaged Business Enterprise (DBE) Ultilization Specifications and all other specific
DBE forms to be used are included in this RFP in the addendums section.

The directory of DBEs can be obtained by contacting Community Business Development
Partners (CBDP) at 414.278.4747 or by visiting the following internet site:

htips://app.mylem.com/wisdot/Reports/WisDotUCPDirectory.aspx

If you need additional assistance in identifying DBEs, or understanding Milwaukee County
procedures regarding the DBE Program Ordinance, contact CBDP at 414-278-5248,"

H. Independent Contractor

Nothing contained in this Contract shall constitute or be construed to create a partnership or joint
venture between Milwaukee County or its successors or assigns and Contractor or their
successors or assigns. Neither Contractor nor Contractor’s employees shall be deemed to be
employees of Milwaukee County. Contractor is at all times acting and performing as an
independent contractor duly authorized to perform the acts required hereunder,

[.  Code of Ethics

The Contractor attests that it is familiar with Milwaukee County’s Code of Ethics which states in
part: “No person may offer to give to any county officer or employee or his immediate family, or
no county officer or employee or his immediate family may solicit or receive anything of value
pursuant to an understanding that such officer’s or employee’s vote, official action, or judgment
would be influenced thereby.
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IN WITNESS WHEREOQOF,

(CONTRACTOR) and MILWAUKEE COUNTY HAVE EXECUTED THIS CONTRACT
EFFECTIVE , 2014,

Approved by Corporation Counsel Reviewed by Risk Management
(Approved as to form & independent
Contractor status by Corporation Counsel)

Date Date

Chief Judge on behalf of Milwaukee (Contractor)
County

Date Date

Reviewed by CBDP

Date
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COMMUNITY BUSINESS DEVELOPMENT PARTNERS
MILWAUKEE COUNTY
DISADVANTAGED BUSINESS ENTERPRISE (DBE) REQUIREMENTS

. All bldders/propoesers shall comply with GFR 48, Parts 23 ang 26, and Chapter 42 of the Milwaukeo County
Ordinances, which require all bidders/proposers to show Good Falth Efforls (GFE) toward achieving the
asslgned Disadvantaged Business Enterprise (DBE*) goal on all Milwaukee Counly contracts with a DBE
goal. In accordance with Milwaukee County policles and USDOT requirements, the confractor/consultant shall
ensure that DBEs have an opporiunity to parflolpate on this contract,

. DBE Contract Goal: Contraclor/consultant shall utllize DBE finms to a minimuim of 17.% of the total coniraot
amount, or document the good faith efforts made to meet that goal, on this conlract, The DBE participation
goal relallve to coniract award shall be based upon the approved Commitment to Contract with DBE (DBE-
14) form. Contractors/Consultants recelving additional work on the conlradt, e.g., change orders, addendums,
use of alfowancos, eto., shall Increase DBE parilcipation proportionally,

DURING SOLICITATION PROCESS

3. The Milwawkee Counly Depardment of Communily Busihess Development Pariners (CBDP) will make the
determination as to whelher a coniraclor/consultant has made a good failh effort to achleve the asslgned DBE

participation goal by dalng elther of the following:

a. Evidencing that It has met the DBE padiclpation goal by subinitting with fts bld/proposal a slgned and
notarized Commitment to Contract with DBE (DBE-14) form documenting suffictent DBE participalion;

or

b. Documenting the good falth efforis made o mest the DBE participation goal, even though it did not
succead In achisving the geal, In this case, the contractor/consultant shall submit the Cerfificate of Good
Falth Efforts (DBE.01) and all relevant documentation, which will Include a signed and notatized
Commiiment to Contract with DBE {DBE~14) form documenting the DBE participation achleved toward
satlsfying the goal, with Hts bld/proposal. CBDP ls prohibited, under 49 CFR, Part 26, from lgnoring bona
fide good faith efforts when making determinations on requests for walver of the DBE goal requirement, In
whole or pait. Good faith effort determinations shall be made by CBDP basad upon contractorfconsultant

showing of good fath efforts on a contract-by-coniract basis.

. Conlractop/Consullant_shall submit with s bid/oroposal, the comploled Subeontractor/Subconsiltant/
Supplier Informatlon Sheef (DBE-02) and slgned and notarlzed Commiment to Contract with DBE {DBE-
14) forms. In the event the contractor/consultant Is not successiul In meeting the DBE goal, a complete
Certificate of Good Falth Efforts {DBE-01) and all relevant dooumentation shall be submltied with lhe
bidiproposal In addition to the aforementloned forms.

. The efforts employed by the contractorfoonsultant should be those that one could reasonably expaat to be
taken If the confractor/consultant were actively and aggressively frying to obtain DBE parlicipation sufficlent to
meet the DBE conlras! goal, Mere pro forma efforts are not good falth efforts to moeof the DBE participation
contract goal, (48 CFR, §26.53, and Appendix A to 49 CFR, Part 26, provide guldance regarding GFE),

. In the event CBDP determines that the contractorfconsultant has falled to meel the GFE requlrements, the
contractorfconsultant is entitied to appeal this determination. The provislons of 49 CFR, §26.63(d), apply to
such an appeal. A request for adminlsirative reconsideration must be sent within three (3) days of recalving
wrliten notice of the fallure o meet the GFE requirement. The request should be sent to)
Milviaukes Counly — Clty Camptis
CBDP, Reom 830

2711 West Walls Strasl
Milwraukes, YW 63208

* The lerm "DBE" means smalt buslness concerns known as Disadvantaged Business Enterprise (DBE) frms owned al least 51% by soclally
and sconomically disadvantaged Individuals, and ceriifisd by the Slale of Wisconsin UCP under CFR, 49 Part 26,
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COMMUNITY BUSINESS DEVELOPMENT PARTNERS

; MILWAUKEE COUNTY
Lisiing_a DBE on the Comymitment to. Confract with DBE (DBE-14) form shall gonstiiule a written

apresantalion and co the conitractor/consull munl a 8 Be

he DBE firm(s) Jist a Il usa the listed flrm(s). If awarded the contract, the contractor/consuiltant
shall enter Into contract, directly or through subcontraotors, with the DBE flrm(s} llsted on the Commitment fo
Contract with DBE (DBE-14) form(s) for the work and price set forth thereon, This agreement inust be
submiited to CBDP within seven (7) days from racelbt of the Notice fo Procssd,

Contractors/Consultants should note that for the purpose of determining compilance with the DBE
requirements of this conlracl, only DBEs cerlified by the State of Wisconsin Unified Ceriffloation Program
(UCP) prlor to the bidfproposal submisslon deadiine will be couhted fowards the salisfaction of the asslgned
PBE goal. If a bidderproposer wishes to utllize a DBE firm certified in another stale for credit on fhis ¢onlract,
the bidder/proposer shall Include a copy of DBE cerliflcalion from the home state along with lts good falth
efforts dooumentation upen subimlasion of bid/proposal as 4 malter of responsiveness, If you need clarification
or asslstance refated to certifled DBE firms, contact CBDP at (414) 278-4747,

When evaluaiing a contractor/consuitant's proposed DBE commitinent, Milwaukee County reserves the gt
to request any docuimentation from both the conlracter/consultant and any listed DBE flrms, I the information
requested Is not submitied by the contractor/consultant within the lime speacified for such subimigsion,
Miiwaukse Counly may datermine the contraclor/consultant to bo non-rasponsive and thereby remove them

from further consideration for contract award,

FOLLOWING CONTRACT AWARD

10, The conlractor/consultant shall prepare and submit acourate and imely forms and reporis on DBE utllization

11

after contract award. These shall Includs, bul not be limited to DBE Utflization Repor! (DBE-186) forms, and
other forms as directed, Fallure to submit forms and reports with roquests for payment wil) result In denial of
payment, or other sanollons deemod appropriate by the County, Including those listed under Seclion {11},

helow,

When evaluating the performance of this contracl after execution, Milwaukee Counly reserves the right to
conduct compliance reviews and request, both from the conlractorfoonsuliant end the DBE firm(s),
documentation necossary to verlfy aclual level of DBE pariloipation, If the sontraclorfconsuliant Is nol In
ocompliance with these specifications, CBDP will notify the contractor/fconsultant In writing of the corrective
action that will bring the contractorieonsultant Info compliance,  [f the contractor/consultant falls or refuses
to take corrective action as dlrecled, Milwaukee Gounty may take one or mors of the actions listed helow:

a. Terminale or cancel the contract, in whole or In pari;

b. Remove the contractorfconsultant from the flst of qualified confractorsiconsultants and rofuse fo accep!
{ulure hids/proposals for a perlod not to exceed three (3) years,

c. Impose other appropriate sanclions, Including withholding any rotalnage or other contract payments due
which are sufficlant to cover the unret portlon of the DBE conlract commitinent, where the falitira to meet
the DBE contract commitment s the result of a finding by CBDP of less than adequate good faith efforts on

the part of the conlractor/consultant; and/for

d, If the contractorfconsultant has completed its contraol, and the DBE contract commliment was not mat due
to an absence of good falth on the part of the contractor/consultant as determined under 46 CFR, Part 28,
the partles agroe that the proper measure of damages for such non-compliance shall be the dollar amount
of Ihe unmet portion of the DBE confract comimitment, The County may In such oase rotaln any unpaid
contract amounts and retainage ofherwlse due the contractoriconsultant, up to the amount of the unmet
DBE conlract commitment. If nsufficlent funds reman In the contract account to compensate the County
up to that amount, Mitwaukee County tay bring sult to recover damages up (o the amount of the unmet
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13.

14,

16,

16.

17.

COMMUNITY BUSINESS DEVELOPMENT PARTNERS

MILWAUKEE COUNTY

commitment, Including interest af (he rato of 12% annually, plus the Counly's costs, expenses and aslual
attorney’s fees Incurred in the colleciion action,

Contractor/Consultant shall be eredited for expenditures to DBE fiims foward the requirements, if the entire
Identifiod scope of work has a commerolally useful function In he actual work of the contract and Is performed
direally by the listed DBE firm, CBDP, through the applicatlon of 49 CFR. §26,66(c). will be responsthle for the
determination_and_evaluation of whelher or not the firm Is performing a commerctally ugeful funotion on this

prolot.

Contractorfconsultant Is required to nolify CBDP If its DBE contractor(s) will further subcontract oul work on
this project, Work will he credited based on actual parlleipation by DBE flrms,

Contraclor/Consultant must maintaln DBE participation and performence logs, If the DBE firm(s) cannot
perform, or if the contractor/consuliant has & problem In maesting the DBE goal, or any ofher problem relalive to
the DBE goal requirement, the contractor/consullant shall immediately contact CBDP a (414) 278-5248, U
needed, contractor/consultant must submil a written request for substilution, Ineluding the reason for the
request and the log, to its DBE confractor and forward & copy to CBDP. Approval must be_obtained from
GBDP prior to making substifullons. Any difference In the cost occasioned by such substitution shall be borne

by the contractorfconsultant,

Reduests For Payment: A DBE Utilizatlon Report (DBE-16) form shall be submitted with sach payment
request by the conlractor/consultant after confract award. This report must cover the perlod covered by the
request for payment bolng submitted. This report must be submilted even If no DBE aclivity look place during
the perlod bsing raported. The Counly Project Manager/Adminisirator will reject requests for paymani that are

not In compliance with this seciion.

Final Payment Verification. The confractor/consultant shall submit the Contract Glose-Out DBE Payment
Certification (DBE-18) and the final DBE Utilization Report (DBE-16) along with Its final request for
payment. The County Project Manager/Adminstrator will not process fhe final request for payment if these

raquirad repors are nol includad,

Milwaukee Counly reserves the right lo walve any of these specifications when It s In the best interest of the
Counly and with the conourrence of GBDP,
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COMMUNITY BUSINESS DEVELOPMENT PARTNERS

MILWAUKEE COUNTY

CERTIFICATE OF GOOD FAITH EFFQRTS

The Intent of this cerlification I8 to document the good falth efforls hmplemented by the contract
bldder/proposer In soficiting and ulllizing DBE firms o meet DBE participation requirements.  This
corlilicate wil assisl Milwaukes Counly In dstermining whelher he conlract bidder/propeser has
implemented comprehensive good fallh efforis. )

Failure lo demonstrate good fallh offorts 1o meet the assigned DBE participation requlrements to the
satlefaction of Milwaukeo County could rasult In the rejection of the bidiproposal,

l, , do herahy acknowledge that | am the
of . who has besn Idenilflad as a

bldder/proposer on the foliowing Milwaukee County Project;

Projoct No, Projost Tltlo Total Gontrast DBE Percsntago

Amount Goal Pledged

Provide a brlef summary on why you belleve your firm Is unable lo mesl the DBE participation goals on
thia projest (Mtach additional pages If necessary.)

I herehy cerlify that | have ulliized comprehensive good falth efforls to sollell and utilfze DBE firms lo mest
the DBE pariicipation requirements of this coniract, as demonsirated by my responses (0 the following

quostions:

A. idantifving Contiacilble Work items

Bldder/Proposer Is encouraged to selest portions of work to be contracled In a manner that will Increase
the likelihood of meoling DBE goals. In selecting werk to be contracted, bidder/proposer will consider,
where appropriale, breaking down contracts inte economically foaslble units to facllitale DBE

participation,

1, Which portion(s) or sectlon(s) of the conlradl, In tarms of the nature of work, washvero solocled {o be
conlracled to DBE flrms (or broken down Info economlically feasible unlts to facifitate DBE

parlcipation)?
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Ifyingt DBE Firms of Contracting Onpo

1plties

2, In the table below, Indicate which flrms recelved written notification of work Illems to be subcontracled,
In the appropriale space, also indlcale when firms received subsequen! lelsphone sollcliations.
Please allach addillonal page(s) so that all companies contacled are listed. (Attach photocopies of alt
wrllian soficitations (o DBE firms fo this cerlifloale.)

Date of Dato of
Written bDBE Follow-up
Company Contacted Naotiflcation {Yes/No} Telephons
Call

3. ldenfify publications In which announcements or nollfications were placed and published, If any,
{Altach coplas of proof of each announcemenl or nolification.)

Publlshed AnnouncemsptiPublication {ploase describe)

Date

4, Klentify DBE assoclallons or organizations that recelved wrliten notifteations

. Including dales of all

noliltcalions, Provide namo of person and date of follow-up call. 1 no follow-up calls made, explaln
why nol, (Altach coples of Telters sent as proof of nolifleation.)

Dato of Contact Porson Date of
DBE AssoslationfOrganization Notificatlon Foigv;lvUp
a

5. Woere the sorvices of Miiwaukes Gounly's Community Business Developmont Pariners Dapartmont
{CBDP) used to assist in the recrultment of DBE flrme?

Yes No

Contact was made by: Telephone

Date contacted:

DAE-0 (92001/12) Provious Ediitons Obsololo
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C, Proyviding DBEs With Asslsianhce

8. Explaln any efforls undertaken to provide DBE firms with adequale informalion aboul profest scope of
work and requfrements of the coniract:

7. Describe any efforts undertaken o assisl Interastad DBE firms in obtalning lines of credil or insurance
required by Mitwaukee County andfor the conlraotorfconsultant:

8. Descilbe any other efforts Iniflated to provide speclal assislance to DBE flrms inlerested In
paricipaling In the projsct,

0. clilng ProposaliQuoles interested DBE Flrms

Biddsr/Proposer must sollclt quotes Iy good faith with tnterested DBE fiims. Quoles, proposals andfor
bids, from Interaslad DBE flims shall not be rejecied withowl sound justification.

9, Indlcate In the table below which DBE flrms submitied quotes on fhe coniract, Also, if any DBE
quoles were rejected, provide a brief explanation as lo why. Please allach addillonal pages(s) If

necossary.

NamesfAddressiContact Person of DBE Work Quoted and Explanatlon for Rejecting Quotes
Firm
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10, Olher comments you want Milwaukee Counly to conslden

NOTE:  The Informalion requesied as set forth above Is the minlimum information regulred by
Miiwaukes Gounly's Community Bushess Devalopmeni Pariners Department (CBDP} and
CBDP may requos! the contraclor/consultant to submit Informatlon on certain olher aclions
taken lo secure DBE participation I an effort 1o meel the contract goal,

AFFIDAVIT OF GERTIFICATION

The undersigned, having been first duly sworn, alfirms that the Information glven In the above cortlficate
Is true and corract to the best of histher knowledge and bolief,

Slgned:
Authorlzed Representalive
Subseribed and sworn to before me;
This day of . 20
Notary Public
My commisslon expires .20
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ADDENDUM D

DBE-14 COMMITMENT TO CONTRACT WITII
DBE




COMMUNITY BUSINESS DEVELOPMENT PARTNERS

MILWAUKEE COUNTY
COMMITMENT TO CONTRAGT WITH DBE

PROJECT No.: PROJECT TITLE;
TOTAL CONTRACT AMOUNT § DBE Goal:
) Scope of Work DBE Conlraat | % of Total
v Name & Address of DBED Detallsd Dosoription Amount Contracl

T Goparale commitment formmus| ba comploled for gach DBE M)

BiddoriPropoger Cominiiimont

| certify thal lhe DBE flrm listed quoted the Idenlifled service(s) and cosi(s), aid acknowledge having contact, and recelpt of

confirmatlon, on parinering, pricing and dellvery from DBE firm Hlsted hereln. Oty firm
(Phone No. Y Intends to enter Into contract with the DBE finm listed, for the service(s) and

amount(s) specliled If awardad this contract. A copy of the conlract hetween our firtn and that of the named DBE wili be
submitied direclly to GBOP within seven (7) days from recsipt of Notice to Procead on this contract, The Information on thls
form Is lrue and accurale to he best of my knowladge. 1 further understand that falsification, fraudulent staterment, or
rlsrepresentation will result In appropriate sanctions under applicable Local, State or Federal laws,

Slgnalure of Auhonized Reprosentative Name & Tite of Aulhortzed Reprasentaiive ~  Date

Subscribad and sworn to before me Ihis day of 20

State of . My Commission expires .

Stanniure of Netary Publio

[SEAL}

* Oply fiems centified a3 DBES {vilhln qualliying NAICS codas) by lhe Stale of Wiscensin UCP prfor fo bittproposal opening shall bo credited on {his contract

DBE Affirmation

« | affirm thal the State of Wisconsin UCP has ceriified our company as a DBE, ahd that our company I8 currently

listed In the State of Wisconsin UCP Directory.
¢ ) acknowledge and accept this commitinent to contract withs my firm for the service(s) and dollar amount(s) specified

heraln, as put forlh by .
v | understand and accept that this commilment Is for service(s) to be rendered in completion of the Milwaukes

County project spacified herein.

Slgnature of Aulhofzod DBE Representalive Neme & ‘Hite of Autherzed DBE Reproseniative bale
FOR CBDP USE ONLY;  {(A)$ — ¢BDP APPROVAL:
wms_ Total %
Slgnalurs Date

DBE-14 (02/01112) Provipus Edillons Obsolule




COMMUNITY BUSINESS DEVELOPMENT PARTNERS

MILWAUKEE COUNTY
COMMITMENT TQ GONTRACT WITH DBE

ADDITIONAL INFOQRMATION/REQUIREMENTS:

1, 'This form is to be completed hy the biddar/proposer {Bldder/Proposer Commitment seollon) and the
Intended DBE conlractor (DBE Affirmation section) for inolusion in the bld/proposal subimission.

2, The Directory of Cerlified NBE flrms eligible for crodit toward the satisfaction of this project’'s DBE goal will
ba found at the following link, and oan be searched by Name andfor NAICS code,

hitps:app.myici.comiwisdotiRaports MWisDotlU ofory.as

3. ALLOWANGES: During the course of this projest you will be using portions of the allowance, which was
Inltlally deducted from your contract when you figured out your DBE requirement, As the allowance Is used
on the project, it Is to be added back Info the total contract price, An exeeption would ha If the allowance
helng used Is such thaf the DBE(s) cannol handle any portlon of the work, the total coniracl amotint should
remaln the same. In this case, It Is necessary for the prime contractor/sonsultant to conlaot CBRP
fmmediately by phone and provide the dolfar amount involved and the reasoning for DBEs not belhg
ullllzed, In addition, a follow-up lelter documsniing the information is required.

4. CHANGE ORDERS: Any prime contractor/consuliant recelving additional work on the contract, e.g.,
change orders, addendums, eto., 1s required to Increase the amount of DBE participation proportionally.
Any lime you recelve addltional work of any lyps, the prime eoniractorfconsuitant Is required fo contast

CBDP,

5. WRITTEN CONTRACTS WITH DBEs: CBDP requires that primo contrastors/consultanls enter into
contract, diraclly or through subcontractors, with the DBE(s) speclfying the work to he completed and the
doliar amount as Indlcated In this form, Agreements must be submitted fo GBDP within 7 days of receipt of
the Notice To Proceed. By executing the above affidavit, your company Is corfifying, under oath,
that you have had contact with the named DBE flrm(s), that the DBF firm(s) will be hired, and that
the DBE flrm(s) will pariicipate to the extent indicated In performance of the contract, VIOLATION
OF THE TERMS OF THIS AFFIDAVIT IS GROUNDS FOR TERMINATION OF YOUR CONTRAGT.

6. SUBSTITUTIONS, DBEs FURTHER SUBCONTRACTING WORK, TRUCKING FIRMS; The prime
contractorfcensuitant must submil wrilten notiffcation of desire for substilution {o the DBE affected, and
forward a copy to CBDP, specilying the reason for the raquest, Any DBE so nolifled has five (5) business
days to provide wiltten objaction/acceptance to the prime making the notiffoation, The “right to corract”
must be afforded any DBE objesting to substitutionftermination for less than good cause as dotermined by
CBDP {Refer to 49 CFR §26.,63), Approval must be obtalned from CBDP prior to making any
substitutions, DBE coniractors are also required to notlfy and obtali approval from CBDP when furlher
subooniracling out work on this projact, in the ¢ase of DBE trucking firms, cradit will be given for trucks
leasad from other DBE firms; however, if the DBE leases trucks from non-DBE flrms, only the commission

or fee will be counted for DBE crediting.

7. REQUESTS FOR PAYMENT: Contractor/Consultant must Indicate on the Confinuation Sheaet tho work
helny perlormed by DBEs by elther a) placing the word “DBE" behind the work flam or b) breaking out the
work done by DBES at the end of the repoil. Prime contractor/oonsultant shali notify DBEs of the date on

which they must subimit their involoes for payment.

8. DBE UTILIZATION REPORTS: A DBE Utlization Report (DBE-16) must bo submilled with oach request
for payment for the perlod's activily, even If no activily 1akes place during the perlod being reported,
Payments wiil be withheld from all prime gontractors/oonsuifants not in compliance.

If you have any guestions or concerns related to Milwaukoee County’s DBE Program, please confact
Mark Philllps | mark.phillips@milwenty.com / 414,278,6104

DRE-14 (02/04/12) Proviays Hdillons Ghsolole




ADDENDUM E

DBE-16 DBE UTILIZATION REPORT




AAUCLO SUOMPT TN (TLLYZ) SL-T2T

{opLy, g suRN) (Bl 2 sweN)
Aq paaolddy :Aq paurdarg
VA OL QORI SIKL
JONVIVE SININAY S WOSIBA OL | CRNHOINST (SIEOIANISMHOM T84 INNCWY § Al 380
ONINIYE TVIOL NG ENNOWY 1IOVHINOD 384 =0 3TN

pouRd bugiodas i BULnp past: JoU Ji Uass Jo9f0.1d SHE YpM UORDOULIOD U POZIIIT SULIL HE( T FSTF
ON( ) $9A( ) MOSTY TuNI= 0z ‘CL

TNQHH JORIEd IHL HOS LACHT

() ONINOHIITRL NOSHZd LOVINODLLOTNCHd ALNNCD

—— e it ninn,

ALTIINOD % 380 S QLA INSIWAYE 38Q TVIOL 1NV $ LOVEENOD 380 TVLOL

T SEENAINGD % LOWMINGD $ QLA INBRAYE 1OVHEINOS TVIOL IAY $ LOVAHINGD TVIOL
# LOFFONd TULL LO3r0Nd

30004~ ZELVIS ALID SSTHAAY

() ONISNOHSTIIL W= 4O SINYN

# IOICANVLININAV S SOIONNILSIID INSWAY S HOVE HLM 1INSOS

14043y NOLLVZITLLN {(390) 3SRId¥I1INT SSANISNA GIDVINVAAVSIG

ALNNOD AIMNVMTIN

SHANIAVL INFWJOTIAIA SSANISNG ALINNWINGD




ADDENDUM F

DBE~18 PAYMENT CERTIFICATION FORM




COMMUNITY BUSINESS DEVELOPMENT PARTNERS

MILWAUKEE COUNTY

CONTRACT CLOSE-OUT
DBE PAYMENT CERTIFICATION

Prime Contractor/Consultant must attach this form to the requost for final payment in order to
rocelve payment,

County Department lssuing Gontract/Project;

Prims Contractor/Consuitant:
DBE Firm;

Project No,: Project Name:

Complete Sectlon A If tull payment has been madle,
Complete Section B If full payment will be made upon recelpt of final payment from Mitwaukese County.

-

*SECTION (A) DBE FIRM COMPLETES IF FINAL PAYMENTI'I BEEN RECEIVED

| hersby cerlify that our flrm recelved $ {otal paymont for work on the ahove

referenced Milwaukee Counly project or contract,

Date , 20

(DBE Contractor/Consultant Signature) {Print Name & Tlile)

*SECTION (B) BOTH PRIME CONTRACTOR/CONSULTANT AND DBE FIRM COMPLETE
IF FULL PAYMENT [[HAS NOT IBEEN MADE TO DBE FIRM AND A
BALANGE REMAINS TO BE PAID,

Fhareby cerfify that our firm has pald to date a fotal of $ and will pay the balance of
$ to upon recelipt

of payment from Milwaukee Counly for work on the above referenced project or contraci,

Date: ) 20

—t

(Prime Contractor/Consultant Signature) {Print Name & Tills)

(DBE Confractor/Consultant Signalure) (Print Name & Title)

DBE-18 (02101412} Provious Hultlons Obsolole




